MICBKA PAJJA MICTA KPOIIMBHUIIBKOI'O

IMICTHAAUATA CECIAA CbOMOI'O CKIIMKAHHA
PIIMEHHA

Bin 27 cepnus 2019 poky Ne 2720

IIpo 3arBepaxenns IlonoxenHs

npo LeHTp HagaHHA aAMIHICTPATUBHUX
nocayr y popmari «IIposopmuii ogic»

micTa KponuBHunbkoro ta Pernnamenry
LeHTpy HaZaAHHSA AAMIHICTPATHBHHUX MOCJIYT
y popmari «IIpo3opmuii odic»

Micta KponuBHHIBLKOIO

Kepyrouncer crartsamu 140, 146 Konctutymii Ykpainu, crartamu 26, 59
3akony Ykpainu «IIpo miciieBe caMoBpsigyBaHHS B YKpaiHi», 3aKOHOM YKpaiHu
«IIpo agmiHICTpaTUBHI MOCIYTH», pillieHHIM MicbkKkoi paau micta KponmuBHUIIBKOTO
Bix 21 mucronana 2017 Ne 1234 «IIpo ctBopenHs Ta OyaiBHUIITBO LleHTpy HagaHHs
aaMiHicTpaTuBHUX mocnayT y ¢opmari «IIpo3zopuii odic» micta KpornmuBHUIIBKOTOY
Micpka paaa micta KponmuBHUIIBKOTO

BUPIININJA:

1. 3atBepautu [lonoxxenns npo LleHTp HamaHHS aAMIHICTPATUBHUX MOCIYT y
dopmari «IIpo3opwuit odic» Micra KpomuBHHUIILKOTO, IO JTIOJAETHCS.

2. 3arBepautu Pernmament lleHTpy HamaHHsS aAMIHICTPATUBHHUX TOCIYT Yy
dopmari «IIpo3opwuit odic» Micta KpormuBHHUIILKOTO, IO JTIOJAETHCS.

3. YmpaBniHHIO aIMIHICTPATUBHHX IIOCIYT BHECTH Ha 3aTBEP/KECHHS
BuxonaByoro komitery Michkoi paam wMicta KpommBauieskoro Ilepemik
aIMIHICTPATUBHUX TOCHYT, 10 HaAaloThcs B LIeHTpl HagaHHS aIMIHICTPAaTUBHUX
nocnyr 'y Qopmari «lIpozopuit odic» wmicta KponuBHUIBKOTO, a TaKOX
1H(pOopMalliifH1 Ta TEXHOJIOTTYH1 KapTKHU aJMIHICTPATUBHUX MOCIYT, 110 HAJIal0ThCS B
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LenTpi HamaHHs aaMIHICTpaTUBHUX nocayr y ¢opmari «IIpo3opuii odic» micta
KponuBHUIBKOTO.

4. KoHTpOJIb 32 BAKOHAHHSM JaHOTO PIIIEHHS NOKJIACTH Ha MOCTIMHY KOMICIIO
3 TUTaHb JIJIBHOCTI pajy, JENyTaTCbKoi €THKH, PermaMeHTy MIChbKOi paju,
BiI3HAYEHHSI HAropojlamu, 3a0e3MeUYeHHs] 3aKOHHOCTI, peirii, 3acobiB MacoBOi
iHpopMallli, PEeryasTOpHOI MOJITUKH, MIJOPUEMHMUIITBA, IHBECTHIIH Ta
30BHIIIHbOEKOHOMIYHOT JISTBHOCTI Ta KEPYIOUOTO CIIPABAMH BUKOHABYOI'O KOMITETY
MichbKoi pagu A.B.bongapeHnko.

MicbKH# rojIoBa Amnpapii PAMKOBUY

Ompera Hlxkoma 24 23 69



3ATBEP/’KEHO

Pimenns Micbkoi paau
Mmicta KponuBHULIBKOTO
27 cepnns 2019 poky Ne 2720

IHOJOKEHHA
npo LleHTp HAZaHHA AAMIHICTPATHBHHUX MOCIYT
y dopmari «IIpo3opuii odic» micta KponuBHMIBKOT0

1. 3arajbHi MOJ0KEeHHSA

1.1. [onoxenunst npo LleHTp HagaHHS aaMIHICTPATUBHUX MOCIYT y (opmati
«IIpozopuii odic» micta KponuBHuupkoro (namai — [lonoxeHHs) BCTaHOBIIOE
OCHOBHI 3acaju opraHizamii AisabHOCTI 3a mpuHIUnoMm «IIpo3opuit odic» Ta
opraHizaiiifHi TNpPUHOMNKA POOOTH TPAIIBHUKIB, BHU3HAYAE CTPYKTYpYy 1
komneteHiito LlenTpy HagaHHs aaMiHICTpaTUBHUX nocayr y gopmarti «IIpo3opuii
odic» micta Kponmusuunpkoro (mani — Lentp, ITHAII) 3 MeToro koopauHarii aii
yCiX YYaCHMKIB HaJIlaHHS aIMIHICTPATUBHUX MOCIYT.

1.2. TlomoxkenHst po3poOieHo BiANOBIAHO g0 3akoHy VYkpainu «IIpo
aMIHICTPATUBHI MTOCITYTHY.

1.3. Tlopsimox B3aeMofii, IO BCTAHOBIIOEThCS IUM [loyokeHHSIM, €
00OB'SI3KOBUM 710 BHUKOHAHHs JJI1 BCiX, XTO Oepe ydacTh y poboti Llentpy. V
BUTIAJIKY, SKIIO YAHHUM 3aKOHOJABCTBOM Tepea0aueHo 1HIIUN MOPSA0K HaJIaHHS
aaMIHICTPAaTUBHUX IIOCAYr, HDK TOW, IO BH3HauYeHO MM [loJIoXKEHHAM,
3aCTOCOBYIOTBCS HOPMH BIAMOBIAHOTO 3aKkoHOgaBcTBa. OCHOBHI BHMOTH 0
opraHizaiii npuiioMy BiiBiayBauiB y LleHTp1, MOpsAIOK HOro MiSIILHOCTI, 30KpeMa
OpsIIOK  Jid ydacHuKIB LleHTpy mig 4yac HagaHHSA aJMIHICTPATUBHHUX IOCIHYT,
BU3HAYaeThCs Permamentom LieHTpy HagaHHs aAMIHICTpATUBHUX MTOCTYT Y popmMarti
“ITpozopuit odic” micra KpomumBHuipkoro (mam — Permament Llentpy), sikuii
3aTBEPIKYETHCA PIICHHSM MiCHKOT pajiu.

1.4. IlenTp HE € IOPUIUYHOIO OCOOOI0 Ta CTBOPIOETHCS MpH BHKOHaBUOMY
KoMmiteTi Michkoi pamu Micta KpONMBHHUIIBKOTO 3 METOIO 3alpOBaKEHHS
eheKTUBHOT  CHUCTEMH  HAJIaHHA  AAMIHICTPAaTUBHUX  TOCIYT y  MICTI
KponusHunpkomy.

1.5. Lentp y cBoiil misutbHOCTI KepyeTbcs KOHCTHUTYINIEIO Ta 3aKOHAMHU
VYkpainu, aktamm IIpesunmenta VYkpainm 1 Kabimery MinicTpiB VYkpainu,
PINICHHSIMU TIEHTPAJBHUX Ta MICIIEBUX OpraHiB BHKOHABYOI BIIAJH, OPTaHiB
MICIIEBOTO CaMOBPSITyBaHHS, PO3MOPSHKCHHSIMH MICBKOTO TOJIOBH, JaHUM
[Tomoxennssm Ta Permamentom IleHTpy, IHIIMMM YWHHUMH HOPMATHUBHO-
MIPABOBUMH aKTAMH.


http://zakon4.rada.gov.ua/laws/show/254к/96-вр#_blank
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1.6. IIpu B3aeMozli 3 IHIIMMH JAEPKABHUMH OpraHaMu M OopraHaMu MiCLIEBOTO
CaMOBPSIIyBaHHS, MIANPUEMCTBAMHU, YCTAHOBAMM Ta OpraHizalisiMd 3 METOIO
HaJaHHS aAMIHICTpaTUBHUX Nocayr LIeHTp nie B iHTepecax cy0’ €KTIB 3BEpPHEHHS.

2. BuzHayeHHs TepMiHiB
VY npomy IlonoxkeHH1 TEPMIHU BXKUBAIOTHCS Y TAKOMY 3HAYEHHI:

aominicmpamuena nociyz2a — pe3yybTat 3A1MCHEHHS BIaJHUX TOBHOBAXKECHD
cy0’€KTOM HaJaHHS aIMIHICTPATUBHUX IMOCIYT, OPraHOM COLIAJIbHOT MOJIITUKHU 32
3as1BOot0 (pi3UyHOT a00 IOPUAMYHOI 0COOM, CHPSAMOBAHMM Ha HAOYTTs, 3MIHY 4YH
NPUIMHEHHS MpaB Ta/ab0o 000B’A3KIB TaKOi 0COOM BIAMOBIAHO A0 3aKOHY Y KpaiHu
«IIpo aaMIHICTPAaTUBHI MOCIYTHW» Ta 3aKOHOAABCTBA y c(pepi collanbHOI MOTITUKY;

aominicmpamop — nocajioBa oco6a Mickkoi paau micta KpornuBHHUIIBKOTO,
sKa OpraHi30BYy€ HaJaHHA aJMIHICTPATUBHHUX TIOCIYT MUISXOM B3aEMOJI 3
cy0’€eKTaMu HaJaHHS aJMIHICTPATUBHUX MOCIYT;

€/ICKMPOHHA  63AEMO0IA  0EPHCAGHUX  ENeKMPOHHUX IHPopmauiiinux
pecypcie — 3lIiCHEHHS OOMIHY €JNEeKTPOHHUMH JaHUMHU, KpiM iHdopmalii, 1o
CTAaHOBHTH JICpKaBHY TAEMHHMIIIO, MDK CyO'€KTaMH BJIaJHUX ITOBHOBa)XEHb 3
JEep)KaBHUX  CJICKTPOHHUX  1HGOpPMAILIMHUX pecypciB Mg 4Yac  HaJdaHHS
aAMIHICTPAaTUBHUX TIOCIYT, 3IIMCHEHHS IHIIUX ITOBHOBA)XEHb BIAMOBITHO 0O
MOKJIAJIEHUX Ha HUX 3aBJaHb. AJIMIHICTPATHBHI TOCIYTH B €JIEKTPOHHINA (opmi
HAJAIOThCS Yyepe3 €IUHUN Aep>KaBHUM MOPTaN aAMIHICTPATUBHUX MOCIYT, Y TOMY
YUCJIl Yepe3 1HTErpoBaHi 3 HUM i1H(OpPMAIiHI CHCTEMHU JIepKAaBHUX OpraHiB Ta
OpraHiB MICIIEBOT'O CAMOBPSITyBaHHS;

iHhopmayiitni ma mexHon02iuni KapmKu (cmanoapm aOMiHiCmMpPamueHol
nocayzu) — 1€ JTOKYMEHTH, SKi 3aTBEPIKYIOTBCS CY0'€KTOM HaJaHHS
aMIHICTPATUBHOT OCIIYTH BiMOBiAHO 110 3akoHy Ykpainu “TIpo amMiHicTpaTHBHI
noc)Iyru” W MICTATh 1H(pOpMAIlI0 TPO aJMIHICTPAaTUBHY IOCIYTY Ta IMOPSAJIOK i
HaJlaHHS;

Mixceioomua iHpopmayiitna 63a€mo0ia — B3aEMOJIIA, MO 3IHCHIOETHCS 3
METOI0 HaJaHHS aJAMIHICTPAaTUBHUX MOCIYT Cy0’€KTaM 3BEpPHEHHSI 3 TUTaHb OOMIHY
JOKyMEHTaMH Ta I1H(POpPMAIII€I0, Y TOMY YHUCIi B €IEKTPOHHOMY BHIJISIL, MK
IleaTpoM Ta IHIIUMH JEpKABHUMU OpraHaMH ©W OpraHaMH MICIIEBOTO
CaMOBDsITyBaHHS, MiAMPUEMCTBAMHU, YCTAHOBAMH Ta OpraHi3allisiMu;

opeanu couianvbHoi noAiMuUKW — YIPABIIHHS COIIAJBHOTO 3aXUCTY
HACEeJICHHSI OpraHiB MiCIIEeBOI0 caMOBpsiiyBaHHs, ['onioBHe YipaBninug [leHciitHoro
donny VYkpainm B KipoBorpajacekiii o0miacti, ski € cyO'eKTaMH HaJaHHS
aAMIHICTpaTUBHUX MOCTYT Yepe3 LIeHTp BiMOBITHO 10 Y3TOMKEHHUX PIllICHb;

nepenik nocayz — aaMiHICTpAaTUBHI MTOCITYTH, 1110 HaaaroThcs y LlenTpi;

npayienuxku Ilenmpy — TpeACTaBHUKU BUKOHABYMX OpPraHiB MICHKOI paju,
JepKaBHI PEECTPATOPH, NPEACTABHUKU TEPUTOPIabHUX (MICIIEBHUX) OpraHiB



IIEHTPAJIBHUX OpraHiB BHKOHABYOI BIIAMH, JCPKaBHUX Ta KOMYHAJIbHHUX
NIANPUEMCTB, YCTAaHOB Ta HIIMX OpraHi3alliil, 3aaisiHux y poooti LleHtpy;

Pecnamenm Ilenmpy BCTaHOBIIOE MOPSAOK opranizauii aissibHocTi LleHTpy,
ctangapT poootu lleHTpy, BU3HaAYa€ KOOPIMHALIIIO AISUTBHOCTI Cy0’€KTIB HaJaHHS
aJAMIHICTPAaTUBHUX TMOCIYT, MpauiBHUKIB LleHTpy, mopsaok ix B3aemomii 13
cy0’eKTaMu HaJaHHS aJMIHICTPATUBHUX MOCIYT, OPTraHi3alliio JTOKyMEHTOOOIry Ta
MOPSIAOK 3M1MCHEHHS KOHTPOJIIO 3a HAJICKHICTIO HAJaHHS aIMIHICTPaTUBHUX
MOCJIYT;

cekmop ingpopmyseannsn (peuenuin) 3abe3rieuye HaAAHHSA JIOTIOMOTH
cy0’eKkTaM 3BEpHEHHS B KOPUCTYBaHHI 1HQOpMaliMHMUMHU TepMiHAJAMU Ta
aBTOMAaTH30BaHOIO CHCTEMOIO KEPYBAaHHS Yeproro, KOHCYIbTYBaHHS 13 3arajibHHUX
NUTaHb, Opradizamio podotu LleHTpy Ta nopsaok npuitoMmy cy0’€KTiB 3BE€pHEHHS y
Hentpi;

cy6’exm 36eprHenna — i3udHa/ropuaUHa 0c00a, sika 3BepTacThes 10 Llentpy
32 OTPUMAaHHIM aJMIHICTPAaTUBHUX MOCIIYT;

cy0’ckm Ha0anHA AOMIHICMPAmMuUHOT nOCIy2u — OPraHd BUKOHABYO1 BN,
HII JepXaBHI OpPraHM, BUKOHABYl OpraHM MIChKO1 paad, iX MOcajoBl ocooOw,
Jep)KaBHI ~ PEECTpaTOpH, CYO’ €KTH JIEpKABHOI peecTpallii, YIOBHOBaXKEHI
BIJIMTOBIJIHO /IO 3aKOHY HaJIaBaTH aMIHICTPATUBHI IMOCTYTH;

ynpaeninna Ilenciiinozo ¢ondy — tepuropianpuuii opran IleHciitHoro
donay Vkpainm, SKUil 3I1MCHIOE peaiizallilo Jep)KaBHOI IOJITUKH 3 THUTaHb
[IEHCIHOTrO 3a0€e3IeUeHHS |

YAPAaeniHHA COUIATbHO20 3AXUCHMY HACENeHHA — OpPraHd MiCIIEBOTrO
CaMOBpsITyBaHHs, SKi 3a0€3MeuyroTh peaizalliio Jep>KaBHOI TMOJIITHKH 010
HaJaHHS aJMIHICTpATUBHUX (COIIAJIBHUX) MOCIYT oco0aM, sKi nepedyBalTh y
CKJIQIHUX KUTTEBUX 0OCTaBUHAX Ta MOTPEOYIOTh CTOPOHHBOI JOTIOMOTH;

Henmp, ITHAII — ntiocTiitHo aitounii podouunii opran BukoHaB4Oro KOMIiTeTy
Micpkoi pagu micta KpOnmWBHHUIIBKOTO, B SKOMY HaJalOThCS aaMIHICTPAaTUBHI
MOCJIYTH Yepe3 aIMIHICTPaTOPiB / MPAIiBHUKIB MIJIIXOM iX B3a€MOJIIT 3 Cy0’ €KTaMH
HaJaHHS aJMIHICTPATUBHHUX TIOCTYr, a TaKOX Yepe3 MPEeCTAaBHUKIB CyO’€KTiB
HaJIlaHHs aJMIHICTPATUBHUX IMOCITYT BIATOBITHO A0 Y3TOKECHUX PIIICHb.

3. Mera Ta ocHOBHi 3aBaanHs LleHTpy

3.1. Mertoro ctBOpeHHS Ta PyHKIIOHYBaHHS LleHTpy € 3a0e3neueHHs 3pyIHOro
Ta OMEPATUBHOTO OTPUMAHHS AJMIHICTPATHUBHUX IOCIYr CyO'€éKTamMH 3BEpPHEHBD,
MaKCHMAJIBHOT'O CTIPOIIIEHHS OpraHi3arlii Ta TEeXHOJOT1H 1X BUKOHAHHS, BIIKPHUTICTh
1 TPO30pICTh YMOB TMpPHU PO3TISAAlI 3BEepHEHb (IBUYHUX Ta FOPHIAWAYHUX
oci0.

3.2. OcHoBHMMU 3aBAaHHsAIMHU LIeHTpYy €:

3.2.1. Opranizaiiis HaJaHHS aJMIHICTPATUBHUX MOCIYr y HaWKOPOTIIUN
CTPOK Ta 3a MIHIMaJIbHOI KUTBKOCTI BiABIYBaHb LIeHTpYy Cy0’€KTaMu 3BEpHEHHS;
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3.2.2. CopomieHHs NpoueAypyd OTPUMAHHS aJAMIHICTPATUBHUX IOCIYT,
MOJIIMIIEHHS SIKOCTI X HaJJaHHA,

3.2.3. 3a0e3neueHHst iHQOpMyBaHHs CyO’€KTIB 3BEpHEHb IPO BHUMOI'M Ta
NOPAIOK ~ HAJaHHS  aJAMIHICTPAaTUBHUX  MOCIYI, WI0 HAJAIOThCA  Yepes
aJMIHICTpATOPIB Ta NpauiBHUKIB LIeHTpYy;

3.2.4. ®opMyBaHHs1, BEAECHHS Ta KOPUCTYBaHHS JIE€PKABHUMU PEECTPAMM;

3.2.5. 3a0e3neueHHs BeICHHs MarepoBOro Ta €JIEKTPOHHOT O JOKYMEHTOOOIry.

4. 3arajapHi npuHuunu podoru LenTpy

4.1. NoctynHicTh iHGOpMALIil PO HAAAHHS aAMIHICTPATUBHUX MOCIIYT.

4.2. JloTpuMaHHs CTaHAAPTIB HAaJIaHHS a/IMIHICTPATUBHUX MOCIIYT.

4.3. BianoBigHICTh pO3MIpPY TUIATH 32 aJIMIHICTPATUBHI MOCIYTH €KOHOMIYHO
OOIpyHTOBAaHUM BHUTpATaM, MOB'SA3aHUM 3 iX HaJaHHSIM.

4.4. BiiKpuUTICTh Ta MIPO30PICTh.

4.5. 3po3yMUTICTh TIPOTIEAYP.

4.6. OnepaTUBHICTH Ta CBOEYACHICTh Y BUPIIICHH] MUTaHb.

4.7. 3aXunIeHICTh NEPCOHATBHUX JIAHUX.

4.8. ParionasibHa MiHIMI3a11isl KUTBKOCTI JJOKYMEHTIB Ta IPOLICAYPHUX JIiH, 1110
BUMAraroTbCs JIJIsl OTPUMAHHS aIMIHICTPATUBHUX MOCIYT.

4.9. HeyniepeKeHICTh Ta CPABEIITUBICTb.

4.10. IoCTYIHICTh Ta 3pY4HICTH JIsl Cy0'€KTIB 3BEPHEHbD.

5. disabHicTs HenTpy

5.1. LenTp mig yac BUKOHAHHS TMOKJIAJICHUX HA HHOTO 3aBJaHb B3a€EMOJIIE 3
[IEHTPAJTbHUMHU Ta MICIIEBUMHU OpPTaHAMH BUKOHABUO1 BIAH, IHIIUMH JAEPKABHUMH
opraHamu, OpraHamMH MICIIEBOTO CaMOBPSIYBaHHS, MiAMPUEMCTBAMHU, YCTAHOBAMHU
a0o opraHizaiisiMu.

5.2. HamanHs  agMIHICTpaTMBHUX  TOCITYr  3a0e3MedyyeTbcs — Yepes
aami"ictparopa LlenTpy msixom #oro B3aemomnii 13 cyO’€KTaMu HaJlaHHS
aJAMIHICTpaTUBHUX MOCHyr. HajmaHHs aaMiHICTpAaTUBHUX TOCIYT MOXJIHBE Yepes
MpeACTaBHUKA CyO0’€KTa HAJaHHS AaJAMIHICTPATUBHUX TMOCIYT BIAMOBIAHO 0
3aTBEP/KCHUX CTaHAAPTIB HAJaHHS aaMIHICTPATHBHUX IOCIYT Ta BCTAHOBIICHOTO
MEePEiKY MOCIYT 32 Y3TOKEHUM PIIICHHSIM.

5.3. Tlepenik aaMiHICTpaTMBHUX TMOCIYT, MmO HamatoTbes dyepe3 [IHAII,
cy0’eKkTaMy HaJaHHS SKUX € OpPraHd BHUKOHABYOi B[, BU3HAYAETHCS Ta
3aTBEP/KYETbCA pimieHHSIM BukoHaBuoro komitery Mickkoi paam wmicTa
Kponusaunskoro. Ilepenik opraniB BUKOHaBYOI B, K1 HAJAAIOTh CBOi MOCIYTH
gepe3 llentp, 3arBepmkyerbcs Kabimerom MinictpiB Ykpainm. Ha ocHoBi
Y3roJP)KEHUX PIllleHb 13 Ccy0’€KTaMu HaJaHHS aJMIHICTPATUBHUX MOCIYT Yepe3
[leHTp TaKOK MOXKYTh HaJIaBaTHUCS 1HIII MOCTYTH.
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5.4. Ha KoXHYy agMIHICTpaTUBHY NOCIYTY, sika HanaeTbes y LIHAITL, cy6'exTom
HaJaHHS AJMIHICTPATUBHOI TMOCIAYTM PO3POOJSIETbCS Ta  3aTBEPAKYETHCS
iHpopMaIliiiHa i TEXHOJIOTTYHA KapTKH.

5.5. ®i3uuHa ocoba, y ToMy uncii pizuuHa ocodba-mignpueMeIlb, Ma€ MpaBo Ha
OTPUMAaHHS aJAMIHICTPATHUBHOI TMOCIYI'M HE3aJIeKHO B peecTpalii il Micud
MPOKMBAHHS, KPIM BUIIA/IK1B, YCTAaHOBJICHUX 3aKOHOM. KOpuanyna ocoba Mae npaBo
Ha OTPUMAaHHS aIMIHICTPATUBHOI OCIYTH 32 MICHE3HAXOKEHHSIM TaKoi ocodu abo
y BHIaJIKaX, Neper0adyeHnX 3aKOHOM, — 3a MICHEM IPOBAKEHHS AISNIBHOCTI ab0
MICLIE3HAXOIKEHHSIM BIIITOBITHOTO 00’ €KTA.

5.6. 3asgBa Ha OTpUMAaHHS aJMIHICTPATUBHOI TOCIYTH TMOAAETHCS B
nUChbMOBIN/enekTpoHH1 Qopmi. [TuceMoBa 3asiBa mMoxe OyTH mojaHa cyO’€KTy
HaJaHHS aJMIHICTPATUBHOI MOCIYTH OCOOMCTO CyO’€KTOM 3BEpHEHHs abo Horo
IPECTAaBHUKOM (3aKOHHUM IIPEICTABHUKOM ), HaJliCJTaHa MOIITOIO, a B pa3i HaJaHHS
aJAMIHICTPATUBHUX TOCIYT B €JIEKTPOHHIN (opmi — yepe3 €auHul nepkaBHUN
nopran aAMIHICTPAaTUBHUX TOCIYT, Yy TOMY YHCIl 4Yepe3 IHTErpoBaHI 3 HHUM
iHbopMaIliiiHi  cUCTeMH  Jep)KaBHUX  OpraHiB Ta  OpraHiB  MICIIEBOTO
CaMOBpSITyBaHHSI.

5.7. Y llentpi MoXxe 3A1MCHIOBATUCS MIPUIHATTS 3BITIB, JACKJIapalliid Ta cKapr,
Ha/laHHs KOHCYJIbTAIllM, NMPUUHATTA Ta BUAaYa JOKYMEHTIB, HE IOB'SI3aHUX 3
HaJaHHSAM aJMIHICTPATUBHUX MOCTYT.

5.8. V mpuminieHHi, ae posmimyetbes LleHTp, MOXYTh HaJgaBaTHCS CYITYTHI
nocIyrd (BUTOTOBJIEHHS KOIM JOKYMEHTIB, JaMiHyBaHHS, QoTtorpadyBaHHs,
POJaXX KaHIEISIPChKUX TOBAPIB, HaJJaHHsI 0AHKIBCHKUX MOCIYT TOIIIO).

5.9. llenTp MOXe OOJIAIITOBYBATUCS B MICIISIX OUIKYBaHHsI Cy0'€KTiB 3BEpHEHb
iHGOpMaILITHUMHU CTEHIaMH 31 3pa3KaMu BIAMOBITHUX JIOKYMEHTIB Ta iHPOpMAITI€I0
B 00Cs131, IOCTaTHBOMY JJIsl OTPUMAHHS aIMIHICTPATHBHOI MTOCITYTH 0€3 CTOPOHHBOT
JOTIOMOTH.

5.10. V LlenTpi BCTAaHOBIIOIOTHCS JOJATKOBI BUMOT'H I10JI0 0OCITYyTrOBYBaHHS
Cy0'eKTIB 3BEpPHEHHS, 30KpeMa MOXJIMBICTh HAJaHHS CYO0'€KTaM 3BEpPHEHHS
KOHCYJIbTAIIM Ta iHpOpMaIii mpo Xix po3misiay iX 3asB 3a JOIMOMOTOI0 3aco0iB
TeJIeKOMYHIKaIlii (TeraedoHy, eNeKTPOHHOI MOIITH, MPOTPAMHOTO 3a0e3medeHHs
Skype Tomo).

5.11. 'V npumimensai [leHTpy po3TamoByeThcs auTA4Ya KIMHATa ISt
nepeOyBaHHS MAJIONITHIX JHiTeH, OaThbKU SKHX 3BEPHYIUCS 32 OTPUMAHHIM
aaMIHICTPATUBHOI TOCIYrH. baTbKW HECYTh BIANOBINAJIBHICTH 3a 3HAXOJKEHHSI
JUTUHU B Takid kiMHaTi. Takox LleHTp 0O1amToBaHO TyaJIeTHOI KIMHATOIO JIIS
Marepi Ta JTUTHHHU.

5.12. 'Y  lentpi 3x;iiicHIOEThCA  (IKCyBaHHS  TIPOIECY  HAJAaHHS
aJAMIHICTPAaTUBHUX MOCITYT 3 BUKOPUCTAHHSM ayi0- Ta BiICOTEXHIKH.

5.13. Cy0O’ekT 3BepHEHHS JUIsi OTPUMAHHS aAJMIHICTPATHBHOI MOCIYTH
3BEPTAETHCS 10 aAMIHICTpaTopa / mpaniBHuKa LleHTpy, ikl opranizoBye HaJlaHHS
aIMIHICTPAaTUBHUX TMOCIAYT IUISIXOM  B3a€EMOJIi 3 CyO’€KTamMu  HaJaHHS



aJAMIHICTPATUBHUX MOCIIYT, Y TOMY YUCHI IIJISXOM peecTpalii BIAMOBIIHUX 3asB Y
Jep’KaBHUX PEECTPAX.

5.14. Anminictpatop lleHTpy nmpu3HayaeThCs HaA MOCAAY Ta 3BUIBHAETHCS 3
mocajau BIANOBITHO 10 3akoHy Ykpainu “IIpo ciyx0y B opraHax MiCII€BOTO
CaMOBPSIIyBaHHS . AIMIHICTPATOp Ma€ IMEHHY MedyaTKy (IITamm) 13 3a3HAYEHHAM
Horo npi3BuIa, iIMeHi, o 0aTbKOBI Ta HaliMeHyBaHHS LleHTpy.

OCHOBHMMU 3aBJaHHAMU aJMIHICTPATOpA €:

- HaJlaHHs Ccy0’€KTaM 3BEepHEHb BUUEPIHOI 1H(POpMallii Ta KOHCYJIbTallli 11010
BUMOT 1 TIOPSIKY HaJaHHs aIMIHICTPATUBHUX ITOCIIYT;

- IPUMHATTA Bi Cy0’€KTIB 3BE€pHEHb JOKYMEHTIB, HEOOXITHUX AJI1 HAJIaHHS
aJMIHICTPATUBHUX TMOCIYT, 3A1MCHEHHS iX peecTpallii Ta MoJaHHs JOKYMEHTIB (iX
KOMI) BIAMOBIAHUM CYyO’€KTaM HaJaHHS aJMIHICTPATUBHUX MOCIYT HE MI3HIIlIe
HACTYITHOTO POOOYOTO JHS MiCHsA X OTPUMAHHA 3 JOTPUMAaHHSM BHUMOT 3aKOHY
Ykpainu “llpo 3aXucT nepcoHaIbHUX JAHUX

- BUJlaya abo 3a0e3neueHHs HAJCUIIaHHS 4Yepe3 3aco0M MOIITOBOTO 3B S3KY
cy0’€KTaM 3BepHEHb Pe3yJIbTaTIB HaJaHHS aJIMIHICTPATUBHUX MOCHYT (Y TOMY YUCI1
pIlIEHHS PO BIIMOBY B 33JI0BOJICHHI 3asiBU Cy0’€KTa 3BEpPHEHHS), MOBIJOMIICHHS
PO MOXJIMBICTh OTPUMAHHS aAMIHICTPATUBHUX MOCIYT, 0)OpPMIIEHUX CYy0’ €KTaMH
Ha/IaHHS aJMiHICTPATUBHUX MOCIIYT;

- opraHizairiiiHe 3a0e3NeYeHHS HaJaHHS  aIMIHICTPATUBHHX  IOCITYT
cy0’exTaMu iX HaJaHHS;

- 3A1CHEHHS KOHTPOJI 3a JIOICpKAHHSAM Cy0 €KTaMH  HaJIaHHS
aJMIHICTPATUBHUX MOCIYT CTPOKY PO3TJISAY CIIpaB Ta MPUUHSTTS PIllICHb;

- HaJlaHHs aIMIHICTPATUBHUX MOCIYT y BUMAAKaX, MepeadaueHrux 3aKOHOM;

- CKJIaICHHS MMPOTOKOJIIB TIPO aJIMIHICTPATUBHI MTPABOIIOPYIICHHS Y BUIIAIKAX,
nepeadaYeHNX 3aKOHOM;

- pO3MIL CHpaB NPO aaMIHICTPATUBHI IPABOMOPYIICHHS Ta HaKJIaJIEHHS
CTSITHEHb.

AIMIHICTpPATOp Ma€ MPaBo:

- 6€301I1aTHO OJIEPKYBATH Bij CYO’ €KTIB HaJaHHS aJIMIHICTPATUBHUX IMOCIYT,
JIep>)KaBHUX OpraHiB, OpraHiB MICIIEBOTO CAMOBPSTyBaHHS, MiAMPUEMCTB, YCTAaHOB
abo opranizamiid, MO HAIEKaTh A0 cdepu iX yHOpaBIiHHSA, TOKYMEHTH Ta
iHbopMaIlito, MoB’sA3aHl 3 HANAHHSIM TaKUX IMOCIYT, B YCTAHOBJICHOMY 3aKOHOM
MOPSJIKY;

- TIOTOJKYBATH JOKYMEHTH (PIIICHHS) B IHIIUX OpraHax Jep>KaBHOI BIaau Ta
OpraHax MICIIEBOTO CaMOBPSyBaHHS, OTPUMYBATH iX BUCHOBKU 3 METOIO HaIaHHS
aJMIHICTPATUBHOI MOCITYTH 0€3 3aTydeHHs Cy0’ €KTa 3BepHEHHS;

- iHpopMmyBaTu kepiBHUKA LleHTpy Ta Cy0’€KTiB HagaHHS aAMIHICTPATHBHUX
MOCTYT NP0 MOPYLIEHHS CTPOKY PO3IJIALYy 3asiB MPO HAJaHHS aJMIHICTPATUBHOI
MOCITYTH, BUMAraTy BXKUTTS 3aXO/1B 0 YCYHCHHSI BUSIBICHUX MMOPYIIEHB;

- TOCBIYYBaTH BIJIACHUM MIANMHUCOM Ta MEYaTKol (IITaMIIOM) KOMIi
(dboTokormii) TOKyMEHTIB 1 BUIIMCOK 3 HHUX, BUTATIB 3 PEECTPIB Ta 0a3 MaHUX, fAKI
HEOOXIH1 71T HAJAaHHS aIMIHICTPAaTUBHOI TTOCIYTH;
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- IOPYUIYBaTH KJIOMOTaHHS nepes KepiBHUKOM LIeHTpy 111010 BXKUTTS 3aX0/11B
3 MeTOI0 3a0e3neueHHs epeKTuBHOI poOoTu LleHTpy.

5.15. ¥V Bunaaky, KoJiu aJMIHICTpaTUBHA MOCIyra NOTpedye NEeKUIbKOX €TalliB
il BUpilIEeHHs ¥ nependayae oprasizaiiio Ta 311MCHEHHs TOAaTKOBUX 3aXOA1B a0o
MOCJI1IOBHOT'O MOT'O/I)KEHHS KUIBKOX Cy0’€KTIB HaJJaHHS aAMIHICTPATUBHUX MOCIYT,
aAMIHICTpaTop MOXe 3a0e3ledyBaTh MPOXOKEHHA LHMX HOpoUenyp y
BCTAHOBJICHOMY NOPSAJKY ab0 iX OKpeMHX eTaIliB 0e3 ydacTi cy0'eKTiB 3BEpHEHHS,
3a IX 3r0J0I0.

5.16. ¥V pa3i HEOOXITHOCTI CHpABJISHHA IUIATH 32 OTPUMAHHS BIAMOBITHOI
aJAMIHICTpAaTUBHOI Mocayru npauiBHUK LleHTpy moBimomisie cy0'ekTa 3BEpHEHHS
Ipo po3Mip Ta MOPSAJOK il OTUIATH BIAMOBIIHO JO YMHHOTO 3aKOHOJABCTBA MiJ Yac
OPUMHSTTS B1J HHOTO IOKYMEHTIB.

5.17. YV pa3i BcTaHOBIEHHS (akTy NOPYILIEHHS TEPMIiHIB PO3TJIISAY 3BEPHEHHS,
Opoleypyd HaJaHHS  aAMIHICTPATUBHOI MOCAyrd abo BUMOT  YHMHHOIO
3aKOHOJIABCTBA TiJ] Yac HaJlaHHA aJAMIHICTPATUBHOI MOCIYTH Cy0’€KTOM HaJaHHS
aJIMIHICTPATUBHOI MOCIYTH, aJMiHIcTpaTop/mpaniBHuK LlenTpy iHbOpMye mpo 1e
kepiBHuka Llentpy. KepiBauk lLlenTpy dopmye 3BIT Ta HajacHiIae KEpyrouoMy
CIpaBaMu BUKOHABUOI'O KOMITETY MICHKOI paju.

6. Opranizauiiine 3a0e3neyenns poooru LeHTpy

6.1. 3aiiicHenHs GyHKIIIN 3 KEPIBHUIITBA Ta BIAMOBIAAIBHICTD 3a OpPraHi3allito
nismeHOCTI lenTpy mokianmaeTscs Ha JlemapraMeHT HagaHHS aaMIHICTPATHBHUX
nocyr Micbkoi paau micta KponmuBHUIIBKOTO.

6.2. KepiBauurBo IleHTpom TmoKIamaeTbcss Ha aupekTopa JlemaprameHTy
HaJaHHS aAMIHICTpAaTUBHUX Tocayr Mickkoi paam Mmicta KpoOnmuBHHUIIBKOTO
BIINOBIAHO 110 3akoHy Ykpainu “IIpo anMiHicTpaTuBHI mocayru” (ani — KepIBHUK
Lentpy).

6.3. KepiBauk LleHTpy BiAMOBIAHO 10 3aBaaHb, MOKIaaeHuX Ha LleHTp :

- 3[IACHIOE  KepIBHHMITBO poOoroto  lleHTpy, Hece mepcoHaIbHY
BIIMMOBITAJIBHICTB 3a OpraHizalliro aisutbHOCTI LleHTpy;

- Oprafi3oBye AisUTbHICTE LleHTpy, y TOMY uncHi 11010 B3a€MOi1 13 Cy0'eKTamu
HaJaHHS aaMIHICTPAaTUBHUX IIOCIYT, BXXHMBA€ 3aXOJIB IIOJA0 IiIBHINCHHS
edexTuBHOCTI poboTH LleHTpY;

- KOOPJAMHYE AiSIBbHICTh aIMIHICTPATOPIB, MPEJACTABHUKIB Cy0’ €KTIB HaJaHHS
aaMIHICTPAaTUBHUX ITOCIYT, KOHTPOJIIOE SKICTh 1 CBOEYACHICTh BUKOHAHHS HHMH
000B’s13KiB y pamkax pobdotu LleHTpy;

- OpraHi3oBY€ 3IHCHEHHS MaTepiaJbHO-TeXHIYHOTO 3a0e3neueHns Llentpy;

- CIpusi€ CTBOPEHHIO HAJIGKHMX yMOB Tipaili B LleHTpi, BHOCUTH TPOIO3HITii
IOJI0 MiABUINEHHS €()EKTHBHOCTI MOTO JISITBHOCTI MICBKOMY TOJIOBI Ta Cy0'€eKTam
HaJIaHHA aJMIHICTPATUBHUX TTOCIYT;

- OpraHizoBy€ poOOTY MO0 BEICHHS UIOBOJCTBA, OOJIKY Ta 3BITHOCTI

Lentpy;
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- oprani3oBye iH(popmaniiiHe 3a0e3nedeHHsa podotu LleHTpy, podoty 13
3acobamMu MacoBoi iHpopMaIlli, BA3HAYA€E 3MICT Ta Yac NPOBEACHHS 1HPOpMaLIHHUX
3aX0/I1B;

- po3risjae  CKapru Ha  ALUIBHICTH/OE3IIIBHICTh  aJIMIHICTPATOPIB,
MPEJCTaBHUKIB CYO’ €KTIB HaJaHHS aJMIHICTPATUBHHUX TIOCIYT, MpPaliBHUKIB
LHAIly;

- BHOCHUTH MPOMO3MI[li KEPIBHUKAM CyO’ €KTIB HaJaHHS aIMIHICTPATUBHUX
MOCJIYT 1 BAKOHABYOT'O KOMITETY MICHKO1 pajy 1010 YIOCKOHAJIEHHS Ta CIPOIIECHHS
poIleayp 1 IPoIIeCiB Ha/IlaHHS aAMIHICTPATUBHUX MOCIIYT;

- BHOCHUTH MpPOMO3MIIli KEpPIBHUKAM CyO’ €KTIB HaJaHHS aIMIHICTPATUBHUX
MOCTYT, KEPIBHUITBY MIChKOI paaW 3 THUTaHb TMPOBEACHHA HaBYaHb 3
aJMIHICTpAaTOpaMH Ta MpaliBHUKAMHU, 3aJIy4eHUMU 10 podotu LlenTtpy;

- CHUCTEMaTU4YHO 1HPOPMYE MICBKOIO TOJIOBY/KEpYIOYOTO0  CHpaBaMH
BUKOHABYOTO KOMITETY MIiCHKO1 paJiy PO CTaH BUKOHAHHS 3aB/IaHb, MOKJIAJICHUX Ha
Lentp;

- 3a0e3mevye BUKOHAHHS IHIIMX 3aBJaHb Ta JOPYYCHb KEPIBHHUIITBA MiCHKOi
paau 3 MUTaHb OpraHi3alii HaJaHHS SKICHUX aJMIHICTPATUBHUX TMOCIYr 4Yepes
HenTp ta pyukiionysanus LienTpy;

- MOXe€ 31UCHIOBAaTH (PYHKIIIT a]MIHICTPATOPA;

- BUKOHY€ 1HIIT1 TOBHOBa)XEHHS 3T1IHO 3 HOPMATUBHO-TIPABOBUMU aKTaMHU.

6.4. 3nilicHEHHsI OpraHi3aIliiHOTO W MaTepialbHO-TEXHIYHOTO 3a0e3MeUeHHsI
nismeHOCTI LleHTpy moknagaeTbes Ha JlemapTaMeHT Ta 1HIIUX CYO'€KTIB HaJaHHS
aJAMIHICTPATUBHUX MOCIYT 32 Y3TOJKEHUM PIIICHHSIM.

6.5. dinaHcyBaHHS Ta MaTepiaTbHO-TEXHIYHE 3a0e3MedyeHHs ISITBHOCTI
LleHTpy 3AIHCHIOETBCS 3 MICBKOTO OrOKeTy MicTa KpONMMBHUIIBKOTO Ta IHIIHUX
JHKepen, He 3a00POHEHUX 3aKOHOJABCTBOM.

6.6. Y Mexkax cBOiX MOBHOBaXk€Hb LIeHTp :

- HaJIa€ aIMIHICTPATUBHI MOCIYTH BiAmoBinHO 10 Permamenty LlenTpy, 1HIIMX
HOPMAaTHBHO-TIPABOBUX AKTIB;

- HaJa€ TOBHY, aKTyajlbHY Ta JOCTOBIpHY 1H(QOpMAIIO IIOA0 MOPIAKY
OTPUMAaHHS aIMIHICTPATUBHUX TIOCIYT;

- HaJla€ JI0 IHIIHUX ACP’KaBHUX OPTaHiB Ta OPTaHiB MICIIEBOTO CAaMOBPSIyBaHHS,
MIIIMPUEMCTB, YCTAaHOB Ta OpraHi3aiii BIJOMOCTI, HEOOXIIHI M1 HaJaaHHS
aJAMIHICTPAaTUBHUX MOCIYT Cy0’€KTaM 3BEpPHEHHS, B TOMY YHCII 3 BUKOPHUCTAHHIM
1HGOPMAITIITHO-TEXHOJIOTTYHOI Ta KOMYHIKaIHOT iHPpacTpyKTypH;

- OTpUMY€ BiJ IHIIMX JEPKaBHUX OpraHiB Ta OpraHiB MiCIIEBOTO
CaMOBpsIJTyBaHHs, MIJNPUEMCTB, YCTAaHOB Ta OpraHizamid JAOKYMEHTH W
iHdopMaIriro, HEOOXimHI JUIS HAJaHHS aJMIHICTPAaTUBHHX IIOCIYr Cy0O’€KTaM
3BEpPHEHHS BIATIOBIAHO 1O 3aTBEPKEHOTO TEPEeiKy TOCIYT, SKi HAJAarOThCA Y
LenTpi;

- 3a0e3neuye OTpUMaHHSA Cy0’€KTOM 3BEpHEHHSI aJMIHICTPATHUBHOI MOCIYTH
CBOE€YACHO Ta BIAMOBIIHO J0 MEPEIIiKy MOCIYT, siki HanatoTbes y Llentpi;



11

- 3a0e3mneuye 3axucT iHdopmallii, J0CTyI A0 SIKOi 0OMEXKEHO BIAMOBIIHO 0
YUHHOTO 3aKOHOJABCTBA YKpaiHU, a TaKOX JAOTPUMYETHCS PEXKUMY OOpOOKH,
BUKOPUCTaHHS Ta 30€peKEeHHs MEepCOHAJIBHUX JaHUX Il Yac HaJaHHSI
aJAMIHICTPATUBHOI OCIYTH;

- 3a0e3neuye CBOEYaCHY MDKBIIOMYY 1H(QOpMaLIiHY B3a€EMOJIIO;

- IOTPUMYETHCA BUMOT MOJIOKEHb Y3TOPKEHUX PIlLIEHb MPO CHIBPOOITHUIITBO
11010 OpraHizauii HaJaHHs aAMIHICTPaTUBHUX MOCAyT yepe3 LleHTp;

- BUKOHY€ 1HIII O0OOB’sI3KM BIAMOBIMIHO 10 Iboro Ilomoxkenusi, Permamenty
LenTpy Ta IHIIKMX HOPMATHUBHO-TIPABOBHUX aKTIB, Kl PErYyJIOIOTh BIAHOCHUHH, IIO
BUHUKAIOTh y 3B’S3KY 13 HaJJ@HHSAM aMIHICTPATUBHUX MOCIYT.

6.7. Cy0’exkTH HaJgaHHS aJMIHICTPATUBHUX TMOCIYr 3a0€3MeuyroTh
0e301uIaTHUN aBTOMATH30BaHUH BiaganeHui poctyn LleHTpy B pexumi peansbHOro
yacy a0 1HpopManii B 1HQOpMALIMHUX cHCTeMaX CYO’€KTIB HaJaHHS
aJAMIHICTPATUBHUX IMOCIYT, MIANPUEMCTB, YCTAHOB, OpraHi3allii, sKi HalIeXaTb 110
chepu iX ympaBiiHHA, B SKUX MICTUTBCS 1HQOpMaIllis, HeoOXiaHa IS HaJaHHS
aJMIHICTPATUBHUX MOCIYT, SIKIIO 1HILE HE TIepe10ayeHO 3aKOHOM.

6.8. Uac npuiioMy cy0’€KTiB 3BE€pHEHb € €IMHUM JIJISI BC1X aJIMIHICTPATUBHUX
MOCJIYT, 110 HamarTbes depe3 LleHTp, 1 cTaHOBUTH HE MEHIN SK IIICTh JIHIB Ha
THKJIEHb T4 CEMHU TOJIMH Ha JIeHb 0e3 mepepBu Ha 001a. LleHTp He MeHII K OuH
JIEHb Ha THOKJICHb 3/IIHCHIOE TPUIIOM Cy0’ €KTIB 3BEpHEHB 10 JBAIATOT roguHu. Yac
npuitomy Bu3HaueHut Pernmamentom LleHTpy y BiAMOBIAHOCTI 10 3aKkoHY YKpaiHu
«IIpo agMiHICTpATHBHI MOCTYTH.

6.9. Ilpaniauku LleHTpy 3000B’s13aH1 goTpumyBatucs Permamenty LleHTpy,
rpadika podbotu LlenTpy, mignopsakoBaHi kepiBHUKY LleHTpy mia yac 3aiiiCHEHHsI
CBOET TISTTBHOCTI Y TpuMitieHH1 LeHTpy.

7. O00B's13KkM CcYy0'€KTIiB HAJJAHHS AAMIiHICTPATUBHMUX MOCJIYT

7.1. Cy0’exth HamaHHSA aIMIHICTPAaTUBHHUX IIOCAYT Yy MeEXaX CBOiX
MTOBHOBAXXEHB :

- 320€3MeuyoTh HaIaHHSA aAMIHICTPATUBHUX TOCIYT BIAMOBIIHO 1O YHHHOTO
3aKOHOJIaBCTBA y puMinieHHi LleHTpy;

- 3aTBEP/KYIOTh 1H(GOpPMAIIiiiHI Ta TEXHOJOTIYHI KapTKH W OINepaTHUBHO
HaaaroTh iX 10 Llentpy;

- Y pa3i BHECCHHS 3MiH J0 3aKOHOJIaBCTBA IIOJ0 HaJaHHS aJMiHICTPAaTHUBHOI
MOCJIYTM CBOEYACHO IHPOPMYIOTh MpO 1€ OpraH, mo yrBopuB LleHTp, a Takox
kepiBHUKa LleHTpY, TOTYIOTh MPOIO3HITi 010 BHECEHHS 3MiH J10 iH(GpOpMaIiiHUX
Ta/ab0 TEXHOJOTTYHUX KAPTOK 3T1JTHO 13 3aKOHOIABCTBOM;

- JIOTPUMYIOTBCSL ~ TEPMIHIB  PO3TISY  3BEPHEHb,  YCTAHOBICHUX
3aKOHOJIAaBCTBOM;

- 3a0e3MeuyroTh 3M1MCHEHHS MOCAaJOBUMH 0co0amMu mnpuilomy cyO0'eKTiB
3BEpPHEHHS 3T1iHO 3 TpadikoMm podotu LleHTpy;
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- HaJalTh KOHCYJbTalli cy0'eKTaM 3BEpHEHb IIOJ0 OTPUMAHHS
aJAMIHICTPAaTUBHUX MOCIYT Y puMilieHH1 LleHTpy;

- 3a0e3ne4yoTh 1H(pOpMAalliiiHE HAMIOBHEHHS aKTyalbHOIO 1H(pOpMAIIIEI0 BEO-
caury Llentpy;

- 320€3MeuyoTh JOTPUMAHHS MPO30POCTI MPOLEAYp MiA Yac po3rJsay 3asB
Cy0'€KTiB 3BEpHEHb;

- TOTPUMYIOTbCS BUMOT Ta cTaHaaptiB podotu Llentpy, Pernamenty Llentpy;

- YCTAHOBJIIOIOTh HEOOXIJHE MporpaMHe 3a0e3MeueHHs] ISl MOBHOIIHHOL
poOoTH npaniBHUKIB/aaMiHicTpaTopiB LleHTpy;

- Y pa3i HeoOXiIHOCTI OepyTh y4YacTh y 3acilaHHAX poOOUYUX TpyM, Hapajaax
IIOJI0 CIIPOIIEHHS MPOIEAYP HATaHHS aJMIHICTPAaTUBHUX TOCIYT, 3alIPOBaKCHHS
cydacHUX 1HGOPMAIIHHUX TEXHOJIOT1H;

- TEPMIHOBO HaJalOTh Ha BUMOTY KepiBHUKa lleHTpy iH(oOpmaIliio momo
npoleayp HaJaHHS aJAMIHICTPATUBHUX TMOCIYT, 3MIH y 3aKOHOJABCTBI, aKTyaJibHI
OT'OJIOIICHHS JJI1 OHOBJIEHHS Takoi iHpopMailii Ha BeO-caitTi LlenTpy, iHpopMmaiiiro
JUISl BUKOHaHHS KepiBHMKOM IleHTpy CBOiX IOCaJ0BHX OOOB’SI3KiB CTOCOBHO
Hayie)xkHOTO (hyHKIIOHYBaHHS LleHTpY;

- 1HpOpPMYIOTHh CYO’€KTIB 3BEpHEHb MPO BHMOTHM Ta TMOPSAOK HaJaHHS
aJMIHICTPATUBHUX MOCIYT;

- BKHUBAIOTh 3aXOJIB IIOAO0 TOJIIMIICHHS SIKOCTI OOCIyroBYBaHHS CyO’ €KTIB
3BEpHEHHS,

- IIPOBOJISATH IIOKBapTaILHUN/IIIOMICTIYHUN MOHITOPHHT SIKOCTI
00cITyroByBaHHS CY0'€KTIB 3B€pHEHHS Ta 3BITYIOTh KepiBHUKY LIeHTDY;

- 3a0e3Meuyl0Th MOCTIHHY MPUCYTHICTh MpaiiBHUKIB y LleHTpi. YV BuUmaaky
BIJICYTHOCTI IIpaIliBHUKIB HA POOOYMX MICIISAX, HEBIKIIATHO 3aMIHIOIOTh 1X IHITUMH
cIieriaaicTaMu;

- TOTPUMYIOTbCS MPABUJI TTOBEAIHKU Ta KYJIbTYPH CHUIKYBaHHS;

- 'y pa3l OOIPYHTOBAaHOTO 3BEPHEHHS II0JI0 HEKOPEKTHOI ITOBEIIHKH
npamiBHuKiB LleHTpy BigHOCHO BiABiAyBauiB LleHTpy NPUTATYIOTH iX 10
JUCHIUTUTIHAPHOI BIAIMOBIIAJIBHOCTI Ta BXXKWUBAIOTh 3aXOJIB IIOJA0 HEIONMYIICHHS
HaJaji Takux (HaKTiB.

Cy0’exTH HalaHHA aIMIHICTPATUBHUX MOCIYT MalOTh MPABO:

- OJICp)KYyBaTH B YCTAHOBIIGHOMY TOPSIAKY BiJ IHIINX JEPKaBHUX OPraHiB Ta
OpraHiB MICIIEBOTO CAMOBPSIYBaHHA, MiIMPUEMCTB, YCTaHOB, OpraHizalliii ycix
dopM BimacHOCTI iHpOpMaIli0, JOKYMEHTH Ta IHII MaTepiand, HEOOXimH1 ais
BUKOHAHHSI TIOKJIaJieHnX Ha [leHTp 3aBnanb;

- KOPHUCTYBATHCS B YCTAaHOBIEHOMY TMOPSAKY iH(GOpMAIIfHIME Oa3amu,
CUCTEeMaMU 3B’SI3Ky W KOMYHIKaIllii, MepexaMu CHeIiaJbHOTO 3B’S3KYy, IHIIUMHU
TEXHIYHUMH Ta €JICKTPOHHUMH 3aC00aMH;

- BUKOPHCTOBYBATH 1H(GOpPMAIIil0, OTPUMAHy Bij 1HIIMX OpPraHiB JEP>KaBHOI
BJIaJIM Ta OPraHiB MICIIEBOTO CAMOBPSIYBaHHS, MIAMPUEMCTB, YCTAHOB, OpraHizallil,
HEOOXIHY JJIs1 IPUUHATTS PIIIICHHS 11010 HalaHHS aIMIHICTPATUBHOI MOCIYTH 200
BIJIMOBHU Y Ha/IaHH1 aJIMIHICTPATUBHOT MTOCTYTH;
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- iHpopMyBaTH KepiBHUKA LIeHTpy Mpo MOpyIIEHHS TEPMIHY PO3IJSAy 3asB
CyO’€KTIB 3BE€pHEHHS IPO HAJAHHS aMIHICTPATUBHOI MOCTYTH;

- TOpYyUIYBAaTH TNepea KEepIBHUKOM LIeHTpy KJIOMOTaHHS TpO BXKUTTS
BIIMOBIIHUX 3aX0/11B 13 MeTOIO 3a0e3neueHHs edekTuBHOI podoTu LleHTpy.

7.2. TlpauiBHUKM CyO’€KTIB HaJaHHS aJMIHICTPATUBHUX MOCIAYT HE MAaIOTh
MpaBa BUMaratu BiJ cy0’€KTa 3BEpHEHHs HaJaHHS JOKYMEHTIB Ta 1H(opMmallii abo
3MIMCHEHHS i, HaJaHHS 4Yd 3IMCHEHHS SKUX HE MepeadadyeHO HOPMATUBHO-
MIPaBOBUMHU aKTaMH, SIKI PETyJIOIOTh BIIHOCHHHU, L0 BUHUKAIOTH y 3B SI3KY 13
HaJaHHAM aJMIHICTPATUBHUX MOCTYT.

Axmio s HagaHHSA AAMIHICTPATHBHOI TOCIYrM HeoOXimHa oOpoOka
NEePCOHANBHUX JIAHUX OCOOU, sIKa HE € 3aIBHUKOM / Cy0'€KTOM 3BepHEHHS, 00poOKa
TaKUX MEPCOHATBHUX JAHUX 3AIMCHIOETHCS BIIMOBIAHO 10 3akoHy Ykpainu «IIpo
3aXUCT NEPCOHATBHUX TAHUXY.

7.3. IlpauiBauku LlenTpy 3000B’s13aH1 JOTPUMYBATUCS KOH(D1IEHLIHHOCTI IPH
HaJlaHHI aIMIHICTPATUBHUX MTOCIYT.

8. BignoBinaabHicTs npaniBHuKiB LleHTpy

8.1. Yci nmpaniBauku L{eHTpYy 3a MOpYIICHHS BHUMOT 3aKOHOJJABCTBA IOO
MOPSIIKY HaJaHHS aJMIHICTPAaTUBHHUX IIOCIYT, PO3TOJIOMICHHS iH(opMaIli mpo
oco0y, ska cTala IM BigoMa TiJ 4Yac BUKOHAHHS iX IMOBHOBaXXEHb, HECYTh
BiZITIOBIATBHICTD Y TIOPSIKY, BU3HAUYEHOMY JiFOYMM 3aKOHOJABCTBOM Y KpaiHU.

8.2. [ii a6o 6e3misuIbHICTh IpalliBHUKIB LIeHTpY MOXYTh OyTH OCKap>keH1 J10
KEpiBHUIITBA BiJIIOBITHOTO OpraHy, MiCbKOTO TOJIOBH, CYTOBHX Ta MPAaBOOXOPOHHUX
OpTaHiB y TOPSIKY, BCTAHOBICHOMY JIFOYMM 3aKOHOJaBCTBOM.

8.3. Illkona, 3amofisiHa mparmiBHUKaMu LleHTpy cy0’ekTaM 3BEpHEHbB IIiJ] Yac
BUKOHAHHS iX OOOB'SI3KIB, MIJJIATAE BIAMIKOAYBAHHIO Y MOPSIKY, BCTAHOBICHOMY
JIIFOYUM 3aKOHOJABCTBOM.

9. IlpukiHueBi MOJI0KEHHA

9.1. Tlpunuuenns npisyibHOCTI LIeHTpY 3AIMCHIOETBCS Yy BCTAaHOBICHOMY
MOPSAJIKY BIAMOBITHO 10 BUMOT YAHHOTO 3aKOHO/IaBCTBAa Y KpaiHHU.

9.2. 3miHM Ta NOMOBHEHHS 10 MBHOro [lomoKeHHS BHOCSATHCA B TMOPSAKY,
BCTaHOBJICHOMY JUISI HOTO NIPUNHSATTSL.

Kepyrwuuii cnpaBaMu BUKOHABYOI0
KOMIiTeTy MICHKOI paau AabBina BOHJIAPEHKO
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3ATBEP/’KEHO

Pimennst Micbkoi paau
Mmicta KponuBHULIBKOTO
27 cepnns 2019 poky Ne 2720

PEIJTAMEHT
IeHTpy HaZAHHSA AAMIHICTPATHBHHUX MOCJIYT
y dopmari «IIpo3opuii odic» micta KponnBHHIBKOTO

1. 3arajpHa yacTuHA

1.1. Pernmament lleHTpy HamaHHS aJMIHICTpPATUBHHX IMOCIAYr y QopMari
«IIpozopuii odic» micta KponuBHumpkoro (maai — Permament) po3poOieHuit
BiMoBigHO A0 3akoHy Ykpainu «IIpo amminicTparuBHI mociyru» Ta IlocranoBu
Kab6inety MinictpiB Ykpainu Bix 1 ceprmas 2013 poky Ne 588 «IIpo 3arBepaxeHHs
[TpuMipHOTO perTaMeHTy IICHTPY HaJaHHS aMIHICTPATHBHUX ITOCITYTY.

1.2. Ile#t PernmameHT BU3HAUae mopsiAoK opraHizailii po6otu LleHTpy HagaHHS
aaMIHICTpaTUBHUX Tochyr y (opmari «IIpo3opuii odic» micta KponuBHHUIIEKOTO
(mam — Ientp, HHAII), mopsimok it mpamiBaukiB LlenTpy Ta ix B3aeMomii 3
cy0’€KTaMu HaJaHHS aIMIHICTPATUBHHX ITOCITYT.

1.3. V upomy PernmameHTi TepMiHU BXKHBAIOTHCS y 3HAYEHHI, HABEIEHOMY B
[Tonmoxenni npo LleHTp HagaHHSA angMiHICTpaTUBHUX MOCHyT y dopmari “IIpozopuii
odic” micta Kponuauiskoro (mamni — [lonoxeHHs).

1.4. Tlopsmox B3aeMopli, IO BCTAHOBIIOEThCA IIMM PerinaMeHTOM, €
00OB'I3KOBHM IO BHKOHAHHS IS BCIX YYaCHHKIB HaJaHHS aAMIHICTPAaTUBHHUX
nocayr y Llenrpi. ¥V BuUIanKy, SKIIO YNHHAM 3aKOHOJABCTBOM IEpea0aueHO 1HIITHI
MOPSAOOK HAJAHHS aJMIHICTPAaTHBHHX IOCIYr HIDK TOH, IO BH3HAYECHO UM
PernmamenToM, 3aCTOCOBYIOTHCSI HOPMH BiJIIOBITHOTO 3aKOHOIABCTBA.

1.5. Hapmawus anminictpatuBHuX mocayr y LleHTpi 3miiicHIOETBCS 3
JOTPUMAHHSM TaKUX MPUHITUIIIB :

- BEpXOBEHCTBA TPaBa, Y TOMY YKCJIl 3aKOHHOCTI Ta FOPUIUYHOT BU3HAYEHOCTI,;

- CTaOUIBLHOCTI;

- PIBHOCTI TIEpE]T 3aKOHOM;

- BIIKPUTOCTI Ta MIPO30POCTI;

- OIIEPAaTUBHOCTI Ta CBOEYACHOCTI;

- TOCTYIHOCTI iH(opMarlii mpo HagaHHS aAMIHICTPATUBHUX TIOCIIYT;

- 3aXUIIEHOCTI IEPCOHATFHUX JIAHUX;

- pamioHaJdbHO1 MiHIMI3allli KUIBKOCTI JIOKYMEHTIB Ta MPOUEAYPHUX Jii, IO
BUMAraroThCs JIJI1 OTPUMAaHHS aIMiHICTPAaTUBHUX TIOCIIYT;

- HEyIepEI)KEHOCT1 Ta CIIPaBeIMBOCTI,
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- IOCTYMHOCTI Ta 3pYYHOCTI JUIsl CyO’ €KTIB 3BEPHEHHS.

1.6. Ilentp y cBOili IisUIBHOCTI KepyeThcss KOHCTUTYII€IO Ta 3aKOHAMU
Vkpainu, axtamu Ilpesunenta VYikpainu i KabGinery MinictpiB VYkpaiHu,
PIIIEHHAMHU IIEHTpPaJbHUX Ta MICIIEBUX OpraHiB BUKOHABYOi By, OpraHIB
MICIIEBOTO CAMOBPSIAYBaHHS, PO3MOPSIKEHHIMH MICHKOTO TOJ0BH, [lonoXeHHSIM
mipo LlenTp, nanum PernamMeHTOM, IHITUMU HOPMATUBHO-TIPABOBUMU aKTaMHU.

2. OcHOBHI BMMOI'HM 10 opraHi3auii npuiiomy BiasigyBauis y IlenTpi

2.1. IleHTp pO3TamIOBaHO B ICHTPAJIbHIM YacTHHI MiCTa 3 PO3BUHEHOIO
TPAHCIIOPTHOIO  iHQPACTPYKTYyporO  3a  aApecoro:  Byld.  ApXiTekropa
[layuenka, 41/26.

2.2. Ha Bxoni no OyniBmi LleHTpy po3MilllyeThCsl BUBICKA 3 HalMEHYBaHHSIM
HenTpy Ta Tabnuuka 3 iHGopMalieo npo Horo rpadik podoru. I'padik podotu
LleHTpy BU3HAYAETHCS JaHUM PeriiaMeHToOM, 3 ypaxyBaHHSIM BUMOT 3aKOHY YKpaiHH
“IIpo agMiHICTpaTUBHI TOCIYTH .

2.3. Bxin no IlenTtpy mis ocid 3 oOMexeHUMHU (PIBUUHUMHU MOKIUBOCTIMU
00J1aIITOBAHO 3pYYHHMH CXOJaMH 3 TIOPYYHIMHU, JTipTOM.

2.4. YV npumimenni llentpy oOmamroBaHo TyalleTHY KIMHATy 3
ypaxyBaHHSM TOTped 0cid 3 0OMEeXeHUMHU (PI3UMUHUMH MOXKJIMBOCTSIMU; TyaJeTHY
KIMHATYy Il MaTepi Ta JUTHHHU.

2.5. 'V npumimienHi LleHTpy po3TamoByeThcs OuUTAYa KIMHATa IS
nepeOyBaHHs MAaJIONITHIX JiTeH, OaTbKM SKUX 3BEPHYIUCS 3a OTPUMaHHSIM
aJMIHICTPAaTUBHOI MOCITYTH.

2.6. Ilpumimenns IlenTpy —  dYoTrWpumoBepxoBa  OymiBis,  sKa
NoAUIsAeTbcs  Ha  Bigkputy  (¢poHT-odic) Ta  3akputry  (Oex-odic)
YaCTHHH.

2.7. Y BiKpUTIH dYacTUHI 3AIUCHIOETbCA TPUMOM, KOHCYJIBTYBaHHS,
iHQOpMyBaHHS Ta OOCIYroByBaHHS CyO’€KTIB 3BEpHEHHS IpalliBHUKaMU
Lentpy. Cy0’eKTH 3BEpHEHHSI MalOTh O€3MEPEIIKOAHUN JOCTYIM JIO ITi€i YacCTHUHU
Llentpy.

Binkpura yacTuHa MICTUTB: CEKTOp I1H(QOPMYBAHHS;, CEKTOpP OYIKyBaHHS;
CEKTOp 00CITyTOBYBaHHSI.

2.8. 3akpuTa yacTHMHA MpU3HAYEHA JJIA OMpPAIfOBAHHS TOKYMEHTIB, TMOIITH, a
TaKOXK ISt 30epeKeHHS JOKYMEHTIB, CIIpaB, PO3MIIICHHS apXiBYy.

Bxin no 3akpurtoi wactunu lleHTpy cy0'ekTam 3BepHEHHS 3a00POHSIETHCS.

2.9. Cexrop iHGOpMyBaHHS OOJAIITOBYETHCS 3 METOI O3HAWOMIICHHS
Cy0’€KTIB 3BEpHEHHS 13 TOPSAKOM Ta YMOBAaMHM HaJaHHS aJAMIHICTPAaTHUBHUX
MOCIIYT.

VY cextopi iHpOpMyBaHHS MOXYTh po3MimryBaTtucs iH(opmariiiiHi creHau /
iHdopMaLiiftHl  TepMiHAIM B 3pyYHOMY JUIS  HOEpenisiAl  Micll, 110
MICTATh AaKTyaJibHY, BHYEpPNHY 1HQOpMAIlil0, HEOOXIAHY ISl OJep KaHHs
aMIHICTPATUBHUX MOCIYT.


http://zakon4.rada.gov.ua/laws/show/254к/96-вр
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J1J1st BUCTIOBIIEHHSA CY0’ €KTaMU 3BEPHEHB 3ayBaKEHb 1 MPOMO3MUI1H 11010 KOCTI
HaJaHHS aJAMIHICTPAaTUBHUX TMOCIYr CEKTOp I1H(GOPMYBaHHA OOJALITOBAHO
BIJIMOBIJTHOK CKPUHBKOIO T4 KHUI'OIO BIATYKIB 1 MPOIO3HILIH, SIKI PO3MIIIYIOThCS Ha
BUJTHOMY Ta B JOCTYITHOMY MICII].

2.10. CexTop O4YiKyBaHHS PO3MIIIEHO B MPOCTOPUX MPUMIIIEHHAX Ta
00J1aIITOBAaHO CTOJIAMHU JIsl O(POPMIIEHHSI TOKYMEHTIB, CTUIBILSIMU, KPICTIaMHU.

CexTop OuiKyBaHHS OOJIaIHAHO AaBTOMAaTU30BAHOIO CHUCTEMOIO KEpYBaHHS
4eproxo.

Jist  orulaté  aaAMIHICTPATUBHOTO 300py B CEKTOp1 OYIKYBaHHS MOXKYTh
po3MilyBaTrcs OaHKOMATH, TJIATHKHI TepMiHAIH.

2.11. Cexrop 00CIyroByBaHHs YTBOPEHO 3a MPHUHIMIOM BIIKPUTOCTI
PO3MIIIEHHS poOOYMX MICIb. JIJIsl MBUAKOTO 0OCIYroByBaHHS CyO’ €KTIB 3BEpPHEHb
poOoui Miclsl MpaliBHUKIB PO3MOAUIAIOTECSA 3a MPUHLKIOM OpUOMYy 1 BUAayl
nokyMmeHTiB. KoxkHe pobOoue wmicue s mpuilomMy cyO’€KTiB 3BEpHEHHS Mae
iHbOpMaILiiiHy TaOJIUYKY 13 3a3HaYEHHSIM HOMEpa TaKoro Miclis, Mpi3BUIla, IMEHI,
o 6aTbKOB1 Ta mocaau mpaiiBHuka LleHTpy.

2.12. Tlmoma cexkTopy OYiKyBaHHS ¥ OOCIYrOBYBaHHS € JIOCTaTHBOKO ISt
3a0e3MeueHHs 3py4YHUX Ta KOM(OPTHUX YMOB NPUIOMY CYO'€KTIB 3BEpHEHHS 1
pobotu mpaiiBHUKIB LleHTpy.

2.13. Ha indopmaniitHux Bka3ziBHUKAX, iHPOpMAIIHUX TepMiHalax Ta/abo Ha
BeO-caiiti LleHTpy po3MmimryeTbes iHGOpMAaIlis, 30Kpema, Ipo:

- HaltMeHyBaHHs LleHTpy, oro Micie3HaxoIKeHHs, HOMEpH TelaedOHIB IS
JOBIIOK, (akcy, ajapecy BeO-CalTy, €JIEeKTPOHHOI TOIITH, MPOTPAMHOTO
3abe3neuenHs Skype;

- rpadik po6otu LleHTpy;

- TIepeJTiK aAMIHICTPAaTUBHUX MMOCIYT, SKi HaJ1atoThes depe3 LleHTp;

- OlaHKW 3asB Ta IHIIMX JOKYMEHTIB, HEOOXITHUX Uil 3BEpPHEHHS
3a OTPUMAaHHSIM aMIHICTPATUBHHUX TIOCJIYT, a TaKOX 3pa3Ku
1X 3alIOBHCHHS;

- IJIATDKHI PEKBI3UTH JIJIS1 OTUIATH TUIATHUX aJIMIHICTPATUBHUX MOCHTYT;

- CyIyTHI MTOCYTH, SIK1 HaJlaloThes B mpuMitienHi LleHTpy;

- mpi3BUIlE, IM’s, O OarbkoBi KepiBHMKAa LleHTpy, KOHTakTHi TenedoHH,
aJpecy eJEKTPOHHOI OIITH;

- KOPUCTYBaHHS aBTOMAaTH30BaHOIO CUCTEMOIO KEPYBaHHS Yeproro;

- iHdopMaliiHI Ta TEXHOJOTIYHI KapTKW aJAMIHICTPAaTUBHHUX TOCIYT, Kl
HajawThes y LlenTpi;

- noJIoKeHHs npo LlenTp;

- petitament LlenTpy.

2.14. brmanku 3asB, HEOOXiMHI JUIS 3aMOBJICHHSI aJMIHICTPAaTUBHHUX ITOCHYT,
po3MillleHO y cekTopi 1H(opMyBaHHs, Ha BeO-caiiTi LleHTpy, a Takox MOKHa
oTpuMaru 0e3nocepeaHbO B aaMiHICTpaTopiB/mpaniBHUKiB LleHTpYy.

2.15. Ocobam 3 oOMexeHUMHU (PIBUYHUMHU MOMKIIMBOCTAMH 3a0€3MEUyEThCS
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BUIbHUI AOCTYI 110 1H(OpMaIlii, 3a3Ha4€HOI B ILOMY PO31UI1, IIJISIXOM PO3MIILIICHHS
OykJj€eTiB, 1H(OPMALIIIHUX JUCTIB HA CTEHAAX, IHIIMX HEOOXITHUX Marepiais.

3. InpopmaniiiHa Ta TEXHOJOTTYHA KAPTKH aAMIHICTPATUBHUX MOCJIYT

3.1. Iadopmarriiini Ta TEXHOJOTTYHI KapTKU aJMIHICTPATUBHUX TMOCIYT
pPO3pOOISAIOTECS Ta 3aTBEPKYIOThCA CyO'€eKTaMU HaJaHHS aJMIHICTPAaTUBHUX
MOCJYT BIJAMOBIIHO 10 BUMOT YHHHOI'O 3aKOHOJIAaBCTBA M MICTATH 1H(OpMAIIiio Mpo
aJMIHICTPAaTUBHY MOCIYTY Ta MOPSAOK 11 HATaHHS.

3.2. 3MiHM [0 3aTBEPIKEHUX 1HPOPMALIAHUX Ta TEXHOJOTTUHHUX KapTOK
aJAMIHICTPAaTUBHUX TOCIYI ONEpPAaTUBHO BHOCATHCS CyO'€KTaMu  HaJaHHS
aJMIHICTPATUBHUX MOCIYT BIAMOBIIHO /10 3MIH y 3aKOHO/IABCTBI.

3.3. V pa3l BHeceHHsA 3MiH J0 3aKOHOJABCTBA IIOJI0 HAJAaHHS IIEBHOL
aJMIHICTPAaTUBHOI MOCIYTH Cy0’ €KT 1i HaJlaHHs CBO€YacHO iH(opmye nipo 11e Llentp,
a TakoX kepiBHMKa LleHTpy, orepaTuBHO TOTY€E BIIMOBIIHI 3MIHHU 10 1H(POpMAIIHHUX
Ta/ab0 TEXHOJOTIYHUX KapTOK 3TiIHO 3 BUMOTaMU 3aKOHOJABCTBA Ta JAHOTO
Pernamenry.

4. Pobora cexkTopy iHpopMmyBaHHs (penerniii)

4.1. Jlna HamaHHA JOTMOMOTH CyO’€KTaM 3BEpHEHHS B KOPUCTYBaHHI
iHbOpPMALITHUMHY TEepMiHAJaMU Ta aBTOMAaTHU30BaHOK CHCTEMOIO KepyBaHHS
Yeprorw, KOHCYIbTYBaHHS 13 3arallbHUX MHUTaHb opradizamii podoru LlenTpy Ta
HOPSIIKY MpUoMy cy0’€KTiB 3BepHeHHS Y LleHTpi cTBOpeHO cexTop iHhOpMYyBaHHS
(peremnitito).

4.2. Cekrtop iHGOPMYBaHHS BIATOBIIHO A0 CBOIX 000B’S3KIB :

- iHopMy€e 3a YCHHUM KIIONIOTAHHSM CYO’€KTa 3BEPHEHHS PO HaJICKHICTh
MOPYIIEHOTO HUM MUTaHHs 70 komneTeHIii LlenTpy;

- OesormiatHOo 3a0e3nedye CyO0'€KTiB 3BEpPHEHHS OJIAaHKAMH THITIOBHX
JOKYMEHTIB, HCOOX1THUX JIJIl OTPUMAaHHS ITEBHUX aIMIHICTPATUBHUX ITOCIIYT;

- KOHCYABTY€E Cy0’ €KTIB 3BEPHEHHS IOJI0 MOPSIIKY BHECCHHSI IIJIaTH 32 HaJaHHS
TUIATHUX aJIMIHICTPATUBHUX TMOCTYT, Hajae iH(opMaIllito mpo MmiaTikKHI PEKBI3UTH
JUIS CILJIATH aJIMIHICTPAaTUBHOTO 300pY;

- Ha/1a€ vy iHQOpMAIlito Ta JOMOMOTY, 0 HEOOXiaHI cy0’ €KTaM 3BEpHEHHS
710 IpUHOMY iX afMiHICTpaTopoM / mpamiBHUKOM LleHTpY;

- 3a0e3neuye poooty BeOcaiity LleHTpy.

4.3. BeGcaitr Lentpy (http://dozvil.kr-rada.gov.ua) wmictuts iHpoOpmariito,
3a3HaueHy B 1. 2.13 uporo Permtamenry.

4.4. Tncdopmartisi, sika po3MiIIyeThcsi B ipuMimieHHi LleHTpy (B ToMy uncii Ha
iHbOpMaIITHIX TepMiHAIaxX) Ta Ha BeOCalTi, Ma€ OyTH aKTyaJbHOIO 1 € BHYEPITHOIO
JUIs1 CyO'€KTIB 3BEPHEHHSI.

4.5. Cy0O'extam 3BepHEHHs, Skl 3BepHynucs A0 LleHTpy 3 BUKOpHUCTaHHSIM
3ac001B TEJIEKOMYHIKAIIITHOTO 3B'A3KY (Tele(OHY, €JIEKTPOHHOI MOIITH, IHIIUX
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3ac00iB 3B'A3KYy), 3a0e3MeuyeTbcs MOXKIMBICTh OTpPUMaHHSA 1HQOpMauii Mpo
HaJaHHS aAMiHICTpatuBHOI mocayru Llentpom y cmoci®, aHaJIOTIYHUI
croco0y 3BEpHEHHSI.

4.6. 3 Meror0 3a0e3MeyeHHs] 3pyYHOCTI Ta OMEPAaTUBHOCTI OOCIYroBYyBaHHS
Cy0’€KTIB 3BEpHEHHS, 3all00IraHHs YTBOPEHHIO YEpru 3A1HCHIOETHCS KEpYBAaHHS

4eproro.

4.7. Cy0’eKkT 3BEpHEHHS ISl MPHUIOMY aIMIHICTPATOPOM Ta MPALIBHUKOM
Lentpy peecTpyeThes 3a JIOTTIOMOT 00 TepMiHalia B cucTeMi
KEpyBaHHS 4Yeproro, OTPUMY€E BIAMOBIIHUNA HOMEp Yy dYep3l Ta OUIKYye
Ha IPUNOM.

4.8. Cekrop MOXe 3IIMCHIOBaTH KEpyBaHHA YEpror B IHIIMN cmocio,
rapaHTyiouu JOTPUMAHHS MPUHIHUITY PIBHOCTI CYO’ €KTIB 3BEpPHEHHS.

4.9. VY llentpi Moxe 311HCHIOBATHCS MONEPEAHIN 3anuc cy0'€KTIB 3BE€pHEHHS
Ha NpUioM 10 mpamiBHUKIB LleHTpy [ OTpUMaHHS NMEBHUX aJMIHICTPAaTUBHUX
MOCIYyr Ha BHU3HA4YeHYy JaTy Ta vac. [lomepemHiil 3amuc 3M1MCHIOETHCS IUISIXOM
0CcOOHMCTOro 3BepHEHHs 10 mpaiiBHUKa LleHTpy Ha peneniiii Ta/abo en1eKTpOHHOI
peectpartii Ha BeOcaiTi LlenTpy. ¥V pasi 3amizHeHHs cy0’€KTa 3B€pHEHHS Ha TPUIOM
3a MOMEePeIHIM 3allMCOM TOTEPEIHIN 3aMKiC aHYIIETHCA. Y IIbOMY BUMAAKY Cy0’ €KT
3BEpHEHHSI MOXKE MOJATH JOKYMEHTU B 3arajbHOMY MOPSAKY a0o 3amucarucs Ha
IEeBHY JaTy Ta 4ac MOBTOPHO.

5. OcHOBHiI BUMOTH /10 OpraHi3amnii npuiiomy cy0'ekTiB 3BepHeHb y LleHTpi

5.1. [IlpamiBHuku ILleHTpy 3IIHCHIOIOTH TIPUHOM CYO’€KTIB 3BEpPHEHD
BIZIMOB1IHO 110 Tpadika (momaTok 1), sKuii 3aTBEPIKYEThCs KepiBHUKOM LIeHTpY.

5.2. Yac npuifomy cy0’€KTiB 3B€pHEHb BCTAHOBIIOETHCS BIMOBIIHO 10 3aKOHY
VYkpainu «IIpo anMiHiCTpaTUBHI MOCITYTH». 3T1IHO 3 3aTBEPIKEHUM rpadikoM yac
npuitoMy Cy0’€KTIB 3BEpHCHb € €IMHHUM JIJI1 BCIX aJMiHICTPATUBHHUX ITOCIYT, IO
HaJarThes yepes LleHTp HaaHHs aAMiHICTpaTUBHUX OCAYT Y hopmari “IIpozopuii
odic”.

5.3. OO6ciyroByBaHHs CYyO'€KTiB 3BEpHEHHS 3IIMCHIOETHCS BHKIIOYHO 13
3aCTOCYBaHHSM aBTOMAaTH30BaHO1 CUCTEMH KEPYBaHHS YEPTrOIO.

5.4. Yac ouikyBaHHA CyO'€KTOM 3BEpPHEHHS TMICIS BUKIUKY 32 JOMOMOTOIO
aBTOMATH30BaHOT CUCTEMHU KEpyBaHHS 4eproro — 10 3 XBWIMH. Yac ompaltoBaHHs
3BEpHEHHS (OTHOTO CY0'€KTa 3BEpHEHHS ) aAMIHICTpaTOpOM / TipaIliBHUKOM LleHTpy:

- cepenHii 10 15 XBHUIINH;

- MAKCUMAaJbHUM 0 25 XBUJINH.

Yac ompaimroBaHHS 3BEPHEHHS MOXKE 30UIBIIYBATHCh Yy pas3i 3MIMCHEHHS
pEeECTpaIifHUX J1H, TOB'SI3aHUX 3 POOOTOIO B IEPKABHUX PEECTpaAX.

5.5. Yac TexHiuHOI mepepBu pobOodoro micisgs — 1 pa3 Ha 2 TOMUHM HE OLIbIIe
10 xBuHH.

5.6. [IlpauiBHuku, 3amisiHi B poOotTi IleHTpy, 3000B’si3aH1 BKUBATH
3aXOJIiB MI0/I0 MAKCUMATHHOTO 3MEHIIIEHHS Yacy O4iKyBaHHSI Cy0'€KTaMu 3BEpHCHHS
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B Yep3l.

5.7. lna 3py4HOCTi cy0'ekTiB 3BepHEHHS B LleHTpi mMoxke 3abe3nedyBaTHCS
OCOOMCTMH MNpUOM KEPIBHUUTBOM MICbKOi pajad, BHUKOHABYMX OpPraHiB
MICBKOI ~paad Ta KepiBHMKaMu CyO’€KTIB HaJaHHS  aJAMIHICTPATUBHHUX
HOCIIYT.

5.8. Peectpaniss 3BepHEHb / 3asB CyO'€KTIB 3BEpPHEHHS /Ji1 OTPUMAHHS
aJAMIHICTPAaTUBHUX TOCHYT 3A1MCHIOETHCS BIAMOBIIHO 10 JaHOro PermameHTy Ta
YUHHOTO 3aKOHO/IABCTBA.

6. IlpuiiHATTS 3aiBM Ta iHIIMX JOKYMEHTIB
JJIs1 OTPMMAaHHA agMiHicTpaTuBHOI mocayru B Llenrtpi

6.1. IlpuitHaTTs Big cy0’ekTa 3BEpHEHHSI 3asBM Ta IHIIMX JOKYMEHTIB,
HEOOXITHUX JJIsI HaJaHHSA aJMIHICTPATUBHOI MOCIYTru (Aaial — BXIJHUN MaKeT
JOKYMGHTIB), Ta  IIOBEPHCHHS  JOKYMEHTIB 3  pE3yJabTaroM  HaJaHHS
aMIHICTPATUBHOT MOCHYTH (Aajdl — BUXIAHUN MakeT JOKYMEHTIB) 3MIMCHIOETHCS
BUKJIFOYHO B LIeHTp1 BIIMOBIAHO /10 YUHHOTO 3aKOHO/IABCTBA.

[TpuitHATTS 3asB A7 OTPUMAHHS QJAMIHICTPATUBHHUX TOCIYT Bia (i3UYHHUX
0ci0, y ToMy uucli (I3UYHUX OCIO-TMIAMPHUEMINIB, 3AIACHIOETHCS HE3AIECKHO BIJ

3asBU B/l OPUIAUMYHUX 0C10 TPUHUMAIOTHCS 32 MICII€3HAXOKEHHSIM TaKuX 0Ci0
a0o0 y BUIIAJIKaX, Mepea0aueHrX 3aKOHOM, 32 MICIIEM MPOBAKEHHS MiIsUIBHOCTI a00
MICIIE3HAXOIKEHHAM BIJIITOBITHUX 00’ €KTIB, SIKIIIO 1HIIIE HE
BCTAHOBJICHO 3aKOHOM.

6.2. [IpuliHTTS Big Cy0’ €KTIB TOCIIOAAPIOBaHHS 3asBH PO BUIAYy JOKYMEHTIB
JO3BUIBHOTO XapaKTepy Ta JOKYMEHTIB, IO JIOMAOThCA M0 Hei, mexmaparii
BIJIMTOBIIHOCTI MaTepiajJbHO-TEXHIYHOT 0a3W BHMOTraM 3aKOHOJABCTBAa, BHaya
(mepeodopmieHHs, Buaada JayOiikaTiB, aHYIIOBaHHS) JOKYMEHTIB JO3BUILHOTO
XapakTepy, AKi opopMiIeHI perioHaJlbHUMHU Ta MICIICBUMU JTIO3BIJILBHUMHU OpPTraHAMH,
Ta 3apEECTPOBAHUX JEKIaparliil 3MiiCHIOIOTHCS BIAMOBIMHO 10 3aKoHY YKpaiHu
“IIpo mo3BUIBLHY CUCTEMY Y chepi rOCTIOIAPCHKOT TiSIILHOCTI .

6.3. Cy0’eKT 3BEpHEHHS Ma€ TpPaBO TMOJATH BXITHUN TAKET JIOKYMEHTIB Yy
LlenTpi ocobucTo, yepes npeacTaBHUKa (3aKOHHOTO MPEACTaBHUKA ), HAJICIaTH MOTO
MOIITOI (PEKOMEHJOBAaHUM JIUCTOM 3 OIMCOM BKIIQJEHHs) a00 y BHUIMAJKaXx,
nepeadavYeHUX 3aKOHOM, 3a JIOITOMOTOI0 3aC001B TEICKOMYHIKAI[IHHOTO 3B’ SI3KY.

3asiBa s OTPUMAHHS AMIHICTPATHBHOI TOCIYTM B EJIEKTPOHHINA (opmi
MojiaeTbesl yepe3 CIUHUM AepKaBHUN MOPTAJ aJAMIHICTPATUBHUX MOCIYT, Y TOMY
YHCIIl Yepe3 1HTeTpoBaHl 3 HUM iH(OpMaIliiHI CHCTEeMH IEpKaBHUX OpPraHiB Ta
OpraHiB MICIIEBOTO CAMOBPSIyBaHHS.

6.4. Y pa3i konu BXIIHUA TAKeT JOKYMEHTIB TIOHAETHCS TMPEACTAaBHUKOM
(3aKOHHUM TIPEJICTABHUKOM) Cy0’€KTa 3BEPHEHHS, MPE/ IBISIOTHCS IOKYMEHTH, 1110
MOCBIYYIOTh 0COOY MIPECTaBHUKA Ta 3aCBIIUYIOTh HOTO TTOBHOBAYKEHHSI.


https://zakon.rada.gov.ua/laws/show/2806-15
https://zakon.rada.gov.ua/laws/show/2806-15
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6.5. AnminicTparop / npauiBHUK LleHTpy nepeBipsie BIAMOBIAHICTH BXITHOTO
Makera JOKYMEHTIB 1H(GOpMaliifHiil KapTUl aJAMIHICTPAaTUBHOI MOCIYTH, y pasi
noTpedu Hajae JOMOMOTY Cy0’ €KTOBI 3B€pHEHHS B 3alIOBHEHH1 OJIaHKa 3asIBU.

6.6. AnMinicTparop / mpauiBHUK l[eHTpy cKkiajae omuc BXIIHOTO MakeTa
JOKYMEHTIB (JIOJIaTOK 2), y SIKOMY 3a3HauaroThCs 1HPOpMallisi Mpo 3asiBy Ta MEPEiK
JOKYMEHTIB, MOIAHUX Cy0’€KTOM 3BEPHEHHS 110 HE1, Y IBOX MPUMIPHUKAX.

6.7. Cy0’€KTOBI 3BEpHEHHS HAJA€ThCS MPUMIPHUK OINUCY BXIJHOTO IMaKeTa
JOKYMEHTIB 3a MiJMUCOM 1 3 MPOCTaBICHHSAM INedaTku (IITamrma) BiJMOBIIHOTO
aaMiHicTparopa / mpamiBHUK LleHTpy, a TakoX BIAMITKM NMpO Aary Ta yac HOro
CkJaZeHHs. J[pyruii npuMIpHUK OMUCY BXIJHOTO MaKeTa JOKYMEHTIB 30epiraerbcs
B Marepiajiax copaBd, a Yy pasl 3faiiicHeHHs B LleHTpi eneKTpoHHOro
JOKYMEHTOOOIT'y — B €JIEKTPOHHIN (hopmi.

6.8. Anminictparop / npauiBHuk LleHTpy mig yac oTpuMaHHs BXIJHOTO MaKeTa
JOKYMEHTIB 3000B’s13aHUH 3’sICyBaTH NPUNUHATHUHN 1)1 Cy0’ €KTa 3BE€pHEHHS CIoci0
HOro TMOBIIOMJIGHHS TPO pe3ylnbTaT HaJaHHSA aJMIHICTPaTUBHOI TOCITYTH
(TenedoHOM, €TEKTPOHHOIO TMOIITOK) Ta cHocid nepenadi cyd’€KTOB1 3BEpHEHHS
BUXITHOTO TIakeTa JOKYMEHTIB (ocoOucTto, 3aco0amMu  TOIITOBOTO  abo
TEJIEKOMYHIKAIMHOTO 3B'I3KYy), MPO LI0 3a3HAYAETHCS B OMMCI BXIJHOIO MakKeTa
JIOKYMEHTIB Y NanepoBiit Ta/abo enexTpoHHINA hopmi.

6.9. AnMinictparop / mpamiBHUK LleHTpy 3miiicHIOE peecTpallito BXiIHOTO
nakera JOKYMEHTIB IIJIIXOM BHECEHHSA JaHUX JO JKypHaIy peecTpallii B
eleKTpoHHIA (opMmi (eneKkTpoHHA KapTka aaMmiHicTpaTUBHOI mochyru). Ilicns
BHECEHHsSI JAaHUX CIIpaBl MPHUCBOIOETHCS HOMEp, 3a SKUM 3IIHCHIOEThCS 1l
inenTudikaiis Ta sikuii QIKCyeThcs Ha OJIAaHKY 3asiBU ¥ B OMKCI BXIIHOTO TaKeTa
JTOKYMEHTIB.

6.10. Y pa3i konu BX1THUH MaKeT TOKYMEHTIB OTPUMaHO 3ac00aMH MOIITOBOTO
3B’SI3KY 1 BIH HE MICTUTH 1HGOpMAIll PO NMPUHHATHUN I Cy0'eKTa 3BEpHECHHS
crocid Horo MOBIMOMIICHHS, aaMiHicTparop / mpamiBHUK LleHTpy He mi3Hime
HACTYITHOTO POOOYOro JHS TOBIIOMIILE CYO’€KTa 3BEPHEHHS IIPO PEECTPAIIII0
BXIJTHOTO TaKeTa JOKYMEHTIB 3ac00aMU TEICKOMYHIKAI[IHHOTO 3B'S3KY.

6.11. V Bumanky npudHATTA BiJ Cy0'€KTa 3BEpHEHHS BXIJHOTO TMaKETy
JIOKYMEHTIB, HEOOXiTHOTO JUIsl peecTpallii B Aep>KaBHUX PEECTpPax, aaMiHICTpaTop /
JepkaBHUN peecTtpatop popmye / peecTpye 3asBy B 0a3l JaHUX 3asB, BUTOTOBIISE
EJIEKTPOHH1 KOTIii JOKYyMEHTIB IIJISIXOM CKaHYBaHHS Ta X PO3MIIICHHS Y IEP>KaBHUX
peectpax. [licns 3nilficHeHHS WX M1 Cy0'€KTOB1 3B€pHEHHSI HaJIA€THCS OMMHUC / KOTIist
3asBH / IHIIMI TOKYMEHT BIAMOBITHO 10 YHHHOTO 3aKOHO/IABCTBA.

6.12. SIkmo mix 9ac IPUHHATTSA BXiTHOTO MaKeTa JOKYMEHTIB aJMiHiCTpaTop /
npariBHUK [leHTpy BUSBHB (akT BiICYyTHOCTI OMHOTO YHM KUIBKOX OKYMEHTIB,
HEOOX1THUX 711 OTPUMAHHSI aJIMIHICTPATUBHOT MOCIYTH (TIepe10aueHUX 3aKOHOM Ta
BIJIMOBITHOIO 1HPOPMAIIHHOIO KAPTOIO aIMIHICTPATUBHOT MOCIYTH), 200 OUCBUIAHY
MOMUJIKY, HETOYHICTh YW HEMOBHOTY BIIOMOCTEW, aaMIHICTpaTop / MpaIliBHUK
IlenTpy 3a BUOOpOM Cy0’€KTa 3BEpHEHHS a00 PEECTPYE BXITHUM MAKET JOKYMEHTIB
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3 HeJloJIIKaMH, ab0 MOBEpPTAa€E TOKYMEHTH CYO’€KTy 3BEpHEHHs 0e3 peecTpaiii ass
YCYHEHHS HEJOJIKIB.

6.13. VYci gogarkoBi JAOKYMEHTH, B TOMY YHCIl JOKYMEHTH Ha 3aMiHY,
MOJAI0ThCA Cy0’eKTOM 3BepHEeHHs Juuie yepe3 Llentp, 13 ¢ikcariero nux 1id B
EJIEKTPOHHIN KapTLi aAMIHICTPATUBHOI MOCIYTH Ta ONKUCAaX MPUIHATTS Ta nepeaadi
crpasu. [Ipu iboMy cy0’€KTy 3BepHEHHS (Ha BUMOTY) BUAAETHCS JOTIOBHEHUN OTTUC
BXIJTHOTO TAaKeTy JOKYMEHTIB (Ha 3amiHy). BHeceHHS n01aTKOBUX TOKYMEHTIB
Ta/abo0 JOKYMEHTIB Ha 3aMIHY MiATBEPIKYEThCA MIAMUCOM CyO’€KTa 3BEpHEHHS
(moBipeHoi ocodn).

6.14. V Bumajgky He YCyHEHHs CyO’€KTOM 3BEpPHEHHS HEJIONIKIB BXIJIHOTO
nakera JOKYMEHTIB y CTpOK, mnepeadadeHuil Juisi HaJaHHsA aAMIHICTPaTUBHOI
NOCIIYTH, pINIEHHS Yy COpaBl NPUMMAEeTbcsi HAa OCHOBI HAsBHUX JOKYMEHTIB
BIJITIOB1JTHO JIO 3aKOHY.

6.15. Ilicns peectpawii BXIJHOTO TMakeTa JOKYMEHTIB aJMiHICTparop /
npaiiBHuk LlenTpy hopmye cripaBy B nmamneposiii ab0 enekTpoHH1H Gopmi Ta B pasi
noTpedu 3A1MCHIOE ii KOMitOBaHHS a00 CKaHYBAHHS.

6.16. Indopmamiro mpo BumHEH1 Al aamiHicTparop / mpauiBHUK LleHTpy
BHOCUTH JI0 JIUCTA TPO MPOXOKEHHS CHpaBu (1oAaTok 3) B mamepoBidd Ta/abo
CJNIEKTPOHHIN HopMmi.

6.17. IlpuiiHATTS Ta Tepenada JOKYMEHTIB MOXKE 3IMCHIOBATHUCS B IHIIUN
crnoci0, IKUi He CylepeuuTh YUHHOMY 3aKOHOJaBCTBY.

7. OnpanoBaHHsA cIpaBM (BXiAHOT0 MAKeTAa JOKYMEHTIB)

7.1. Tlicms BuYMHEHHS i, MepeadadeHuX NyHKTaMH po3ALTy 6 IhOro
Pernamenty, agminictparop / npamiBHuK L{eHTpy 3000B’s13aHU HEBIAKIAIHO, e
HE MM3HIIIe HACTYMHOro poOoYoro JHS 3 ypaxyBaHHSAM Tpadiky poOOTH cy0’e€kTa
HaJaHHS aJMIHICTPAaTUBHOI TOCIYrd, Hamiciatu (mepenaTd) BXITHUNA MMakKeT
JIOKYMEHTIB CYO’€KTY HaJaHHS aIMIHICTPATUBHOI MMOCIYTH, 10 KOMIETEHIIIT SKOTO
HAJIC)KUTh MUTAHHSA TPUUHSTTA PIICHHS y CIpaBi, MPO IO POOUTHCS BIAMITKA B
JUCTI PO TPOXOKEHHS CIIPaBH (1HIIOMY TOKYMEHTI).

7.2. Ilepenava cmpaB y mamneposiii dopmi Bin LleHTpy no cy0’ekra HagaHHS
aJMIHICTPATUBHOI TOCIYTH 3IACHIOETHCS HE MEHIINE HDK OJWH pa3 MPOTIATOM
poOOUOro MHS, NUISXOM OTPUMAHHS CIIpaB MPEIACTABHUKOM CyO’€KTa HaJIaHHS
aaMIHICTPAaTUBHOI MOCIyTru Oe3nocepeanso B LleHTpi, HaaCHIaHHS BiICKAHOBAHUX
JIOKYMEHTIB 3 BUKOPUCTAHHSAM 3aC001B TEJIEKOMYHIKAIIIITHOTO 3B’ 513Ky a00 B 1HIIINIA
cnoci0, BU3HAYCHUN Y3TOPKCHUMH PIIICHHSIMH.

7.3. Y BuUManuKy, KOJIM aJMIHICTpaTHBHA MOCIyra MmoTpelye MEKITbKOX il
(eramiB) juis ii BUpimIeHHS Ta J03BOJsiE (Tiependadae) mapasiesibHe OMpaIlfOBaHHS
cripaBd JIBOMa 1 Oulbllle CyO'€KTaMM HaJlaHHS aJMIHICTPAaTUBHUX TMOCHYT,
aaMiHicTparop / mpauiBHUK LleHTpy 3a0e3neuye nmpoxoKeHHs UuX Aid (eTamiB) y
BCTAHOBJICHOMY TOPSJIKY BIAMOBIIHO A0 TEXHOJOTTYHOT KapTKH aJMIHICTPAaTUBHO1
nociayru 0e3 yyacTi cy0'ekTa 3BEpHEHHS HUISIXOM MDKB1IOMYO1 B3aEMO/III (B TOMY
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YHCIIl, Y pa3l MOXJIUBOCTI, 13 3aCTOCYBAHHIM €JIEKTPOHHOTO JOKYMEHTO00Iry). Jis
OO MaTepialii CIIpaBU YM iX KOIIi y manepoBiil / eNeKTpOHHIA (opMi OTHOUACHO
nepeaarTbess ab0 HAJICUIAIOTHCS  yCIM  3aJIydeHUM BHUKOHABISIM. 3BEIICHHS
MarepiajiB CHpaBu 3IACHIOETHCS BUKOHABIEM, IO YXBaltoe (a00 roTye) KIHIIEBE
pILICHHS Yy CIIpaBl.

7.4. Ilicns oTpuMaHHS CpaBU CyO’€KT HAJAHHS aIMIHICTPATHUBHOI MOCIYTH
3000B’s13aHUI BHECTH 3alMC MpO ii OTPUMAaHHA 13 3a3HAYEHHSIM JaTh Ta 4acy,
Mpi3BUIIA, IMEHI, IO 0aThbKOBI BIAMOBINAIBHOI MOCAAOBOI OCOOM 110 JIKMCTa MPO
MPOXOKEHHS CIpaBU (IHIIOTO JIOKYMEHTa) Y TMarepoBii Ta/ab0 eNeKTpPOHHIN
dopmi.

7.5.Y BUMNaJKy ONpaIlOBaHHs BX1IHOTO MaKeTy JOKYMEHTIB, HEOOX1AHOTO ISl
peecTpaiiii B JCpKAaBHUX PEECTpaX, aJMIHICTpAaTop / JCp)KaBHHUHA PEECTPATOP
NIPOBOJIUTH JICP)KaBHY PEECTPAIiI0 BIAMOBIIHO O MOPSAKY, BU3HAYCHOTO YHHHUM
3aKOHO/IaBCTBOM.

7.6. OmpamroBaHHs  BXIJHHUX  [aKeTIB  JIOKYMEHTIB Ta  HaJaHHS
aMIHICTPATUBHUX TMOCIYT 3IHCHIOETHCA CYO’€KTaMM HaJaHHS aIMIHICTPaTUBHUX
MOCJTYT BIJIMOBIHO JI0 TEXHOJOTTYHUX KapTOK.

7.7. KouTponb 3a AOTpUMaHHSIM CyO’€KTaMH HaJlaHHA aJIMIHICTPaTUBHUX
nociyr (KpiM KOJETiaJIbHUX OpraHiB) CTPOKIB pO3IVISAY CIpaB Ta MNPUUHATTA
pillieHb 3MIMCHIOETHCS aaMiHICTpaTopamMu / mpaliBHUKaMu LleHTpy BiAMOBITHO 10
po3moairy 000B’SI3KiB 3a pillIeHHsIM KepiBHHKA L{eHTpy.

7.8. Cy0’€eKT HafaHHS aJIMIHICTPATUBHOI IMOCIYTH 30008’ I3aHUH :

- po3mIsgaTH CIpaBy Ta MPUWMATH IIOA0 HEi PIIIEHHS Y CTPOKH, BU3HAUEHI
YUHHUM 3aKOHOIABCTBOM Ta 3a()iKCOBaH1 B TEXHOJOTTYHIN KapTIli aAMIHICTPATHBHO1
MOCIIYTH;

- CBO€YACHO 1H(OpMYyBaTH KepiBHUIITBO LIeHTpY Mpo nepenkoau B JOTpUMaHH1
CTPOKY PO3TJISAY CIIPaB Ta MPUUHSATTI PIISHHS, 1HII TPOOIEMHU, 1110 BAHUKAIOTH TIi
qac po3MIsiy CIPaBU;

- HajaBaTu 1HGOpMAIlI0 HAa YCHHMH ab0 MHCHhMOBUM 3amuT (y TOMY
YHUCII MUISIXOM HAJICUJIAHHS Ha aJpecy eJIeKTPOHHOI MOINTH) ajMiHicTpaTtopa /
mpariBHUKa Lentpy, KepiBHUKA Hentpy po X111 po3niany
CIIPaBH.

7.9. Y pasi, SKmo miJ Yac HaJaHHS aJMIHICTPATUBHOI MOCIYTU BUSBICHO
MIICTaBU  JJII TPUHHATTS HETraTUBHOTO  (HE3aJ0BUIBHOTO) Uil  CYyO’ €KTa
3BEpHEHHS DINICHHs, Cy0 €KT HaJaHHS aJMIHICTPAaTUBHOI TOCIYTH TOBUHEH
BpaxyBaTH, Y1 MOXKE OTPUMAaHHs BiJ] CyO’ €KTa 3BEPHEHHS JIOAATKOBHUX MOSCHEHD,
iHbopMaIlii, JOKYMEHTIB TO3WUTHUBHO BIUIMHYTH Ha 3MICT IhOTO PIIICHHS,
Ta, BIAMOBINHO, 3a0€3MEYUTH MPaBO Cy0’€KTa 3BEPHEHHS HA Y4acTh y MPOIIECi
pO3IIISIAY CHOpaBU Ta NPUAHATTS pilmieHHsS. byap-sike m0maTKoBE OTpUMaHHS
MOSICHEHb, 1H(OpMaIlii, JOKYMEHTIB BiJi Cy0’ €KTa 3BEPHEHHS 31HCHIOETHCS JIUIIE
yepe3 aaMiHicTpaTopiB / mpauniBHUKIB LleHTpy 13 3aiydyeHHSIM CyO'€kTa HaJaHHS
aJMIHICTPATUBHOI MOCIYTH.
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7.10. BinMoBa y HaJaHHI aJMIHICTPATUBHOI TOCIYTH O(OPMIIOETHCS
Cy0’€KTOM HaJlaHHA aAMIHICTPATUBHOI HOCIYTY MUCHMOBO 13 3a3HAYEHHSAM PUUNHU
BIIMOBH 3 MOCUJIAHHSM Ha HOPMH YUHHOT'O 3aKOHOAABCTBA.

7.11. BinmoBa y HaJjlaHH1 aIMIHICTPATUBHOI MMOCIYTH BBAXKAETHCS PE3YJITaTOM
Ta JI0OJIY4Ya€eThCS 0 CIPaBH, MPO 10 POOUTHCS BIAMOBIAHA BIAMITKA B €JIIEKTPOHHIN
KapTIll aIMIHICTPATUBHOI MOCIYTH.

7.12. Y pa3i ycyHeHHs Cy0’€KTOM 3BEPHEHHS MPUYMH, 110 CTaJIU MiJCTaBOIO
JUTSL BIIMOBM B HaJlaHHI aJIMIHICTPATUBHOI MOCIYTH, CYO’ KT 3BEpPHEHHSI Ma€ MPaBo
MOBTOPHO TIOJAaTH BXIIHWH TAKET JIOKYMEHTIB, HEOOXIHUX [IJI1 HaJlaHHS
aJMIHICTPATUBHOI TOCIYTH, y TOpAIKY, nependadeHomy mnum Permamentom Tta
YUHHUM 3aKOHOZAaBCTBOM.

7.13. Tlpu mMOBTOPHOMY pO3MIsA/l JOKYMEHTIB HE JONMYCKA€ThCS BiAMOBA Y
HaJaHH1 aJMIHICTpAaTUBHOI TOCIYrM 3 NPHUYMH, paHillle HE 3a3HAYEHUX Y
NUCHMOBOMY MOBIAOMJIEHHI Cy0’€KTY 3BEpPHEHHs (3a BUHSATKOM HEYCYHEHHS 4H
YCYHEHHSI HE€ B IOBHOMY 00Cs31 Cy0’€KTOM 3BEpHEHHS MNPUYMH, L0 CTaJU
MiICTaBOIO JJIs MONEPEIHBOT BIIMOBH ).

7.14. YV pa3i BusBIeHHA (aKTy MOPYUIEHHS BUMOI 3aKOHOAABCTBA MO0
po3misiAy copaBu  (CTPOKIB  HaJaHHS  aJAMIHICTPATUBHOI TOCIYTH  TOIIO)
aamiHicTparop / npauiBHUK LleHTpy HeBinKiIaaHO 1HPOPMYE MPO 1€ BIAMOBIIHOTO
KepiBHHMKa Cy0'eKTa HaJlaHHs aAMIHICTPAaTUBHUX IMOCIYT Ta/abo0 kepiBHUKA LleHTDY.

8. Ilepenaya BUXiTHOTO MaKeTa JOKYMEHTIB Cy0’€KTOBI 3BepHEHHA

8.1. Cy0’exT HajaHHSA aIMIHICTPAaTUBHOI TOCIYTHM HEBIIKJIAJHO, ajieé He
Mi3HIIIE HACTYIMHOTO PoOoYoro AHS Ticias OQOpMIICHHS pe3ylbTaTy HaJlaHHS
aMIHICTPAaTUBHOI MOCTYTH, (OPMY€E BUXTHUHN MMaKeT JOKYMEHTIB Ta mepeaae Horo
no LlenTpy, mpo 10 3a3HA4Ya€THCS B JIUCTI MPO MPOXOMKEHHS CHpaBH (1HIIOMY
JIOKYMEHTI1) Ta/ab0 B €JeKTPOHHINA GopMi.

8.2. AnminicTparop / mpaiiBHUK LIeHTpy y JIe€Hb HAIXOIKEHHS BHXIJIHOTO
MakeTa JOKYMEHTIB 3[IHCHIOE PEECTPAIliII0 BUXITHOTO MAKeTa TOKyMEHTIB MIJISTXOM
BHECEHHSI BIJITOBITHUX BIJOMOCTEH 110 JIMCTA MPO MPOXOMKCHHS CIIpaBH (1HIIIOTO
JTOKYMEHTY ), & TaKOX JI0 KypHaJy PEeCTpaIlii B €IeKTPOHHIN hopmi.

8.3. Aaminictparop / mpaniBHuK LleHTpy He mi3HiIe HACTyMHOTO POOOYOTro
JTHST TTICJIST HAAXO/KEHHS BUX1THOTO TTaKeTa JIOKYMEHTIB, IIOBIIOMIISIE TIPO pe3yiIbTar
HaJaHHS aJMIHICTPATUBHOI MOCIYTH Cy0’ €KTOBI 3BEpHEHHS y CIOCI0, 3a3HAYCHUN B
OTHC1 BXiTHOTO TTaKeTa JOKYMEHTIB.

8.4. BuximHuii makeT JAOKYMEHTIB TIEPENa€ThCsi CyO’€KTOBI 3BEPHCHHS
ocobucto minm mignuc (y TOMY YHCII WOTO TPEICTaBHUKOBI (3aKOHHOMY
MPEICTAaBHUKOB1)) Y pa3i mpea’ siBICHHsS] JOKYMEHTa, 10 MOCBiadye 0coly Ta/abo
3acBIAYY€E HOTO MOBHOBAXKCHHS, a00 y BUTAJKAX, MepeadadeHNX 3aKOHOJABCTBOM,
nepeaaeThes B IHIIUN OpUNHATHUM 1711 cy0’ €KTa 3BEpHEHHS COCi0.



24

8.5. Indopmariss mpo gary OTpUMaHHS BHUXIJIHOTO TMakeTa JOKYMEHTIB
Cy0’€KTOM 3BEpHEHHS 3a3HAYa€ThCsl B OMMCI BXITHOTO MakeTa JOKYMEHTIB a0o B
IHILIOMY JTOKYMEHTI (eIeKTpOHH1M (hopMi) 1 30epiraeTbcsi B Marepiajax CIpaBy.

8.6. Y pasi He3a3HaueHHs Cy0'€KTOM 3BEPHEHHSI 3pyYHOIO JJIsl HOTO CIOCO0Y
OTPUMaHHsI BUXIAHOTO IaKeTa JIOKyMEHTIB abo Horo HeoTpumaHHs B LleHTpi
MNPOTATOM JBOX MICSIIB BIAMOBIAHI JOKYMEHTH HAJICUJIAIOTBCA CYO'€KTOBI
3BEpHEHHS 3ac00aMHU MOIITOBOTO 3B'SI3KY.

8.7. Y pa3i, KoIu aIMIHICTpaTUBHA IIOCJIyra HAJA€ThCA HEBIIKIAIHO,
aamiHicTparop / mnpaumiBHUK LleHTpy peecTpye iHpopMalilo Mpo pe3ynbrar
po3msiAy chpaBu B KypHam (y mnanepoBiii Ta/abo eneKkTpoHHIA (dopmi),
HeraiHo ¢GopMye BHUXIIHMM MaKeT JOKYMEHTIB Ta IMepenae Horo cy0’ €KTOBI
3BEpHEHHS.

8.8. Y Bumnaaky HagaHHs cy0'€eKTOB1 3B€pHEHHS aIMIHICTPATUBHOI OCIYTH, 1110
nependavae peecTpamio B JEp:KaBHOMY PEeECTpl, Mepefadya BUXIAHOIO MaKeTa
JIOKYMEHTIB 3/{IHCHIOETbCS aIMIHICTPATOPOM / IEPKABHUM PEECTPATOPOM Y TEPMIHU
Ta Croci0, BU3HAYCH1 YUHHUM 3aKOHOJJABCTBOM.

8.9. BigmoBimaJbHICT, 3a HECBOCYACHE Ta HEHAJIE)XKHE  HaJaHHSA
aMIHICTPAaTUBHUX TOCIYr HECYTh Cy0’€KTH HaJaHHS TAaKWUX aJMIHICTPaTHBHUX
HOCIIYT.

8.10. Indopmariiss m1po KOKHY HaJaHy aJMIHICTPAaTHUBHY TIOCIAYry Ta
CIIpaBy B TarepoBii (Korrisl) Ta/abo eIeKTpoHHIH GopMi, 30KkpeMa 3asBa Ccy0’€KTa
3BEpHEHHS Ta pE3ylbTaT HaJaHHS aJMIHICTPATUBHOI TOCIYTH 30epiraerbcs y
LlenTpi (a00 B €IEKTPOHHINA CHCTEMI JOKYMEHTOOOITY).

8.11. Vci marepianu cripaBu (opuriHaim) 30epiraroTbesl y cy0’€KTa HaJaHHS
aaMIHICTpaTUBHOI TOCayru (a0 CKaHOBaHI Marepiaii B CICKTPOHHIN CHCTEMI
JIOKYMEHTOO0Iry).

9. CTpoKHu HAIaHHA aAMIHICTPATUBHOI MOCJIYTH

9.1. Crpoku HajgaHHA aJAMIHICTPAaTUBHOI TIOCIYTH 3a3HAYAlOTBHCS B
iHGOpMAIITHIX KapTKaX.

9.2. YV pa3i HamaHHS aaMIHICTPATHBHOI TOCIYTH CyO €KTOM HaJaHHS
aJMIHICTPAaTUBHUX TOCIYT Ha 3acafaxX KOJIETIaJbHOCTI, PIMICHHS MPO HaJaHHS
aJMIHICTPAaTUBHOI MOCIYTH ab0 MpOo BIAMOBY B ii HaJaHHI MPUUMAETHCA Y TEPMiH,
BU3HaueHU# y 1. 9.1., a B pa3i HEMOXKIMBOCTI IPUIHATTS 3a3HAYCHOTO PIIICHHS —
Ha TIEPIIIOMY 3aCiTaHH] KOJIET1aIbHOTO OpraHy MiCys 3aKiHYSHHS I[bOTO TEPMIHY.

9.3. AxamiHICTpaTHBHA TOCIyra BBAXKAEThCS HAAAHOK 3 MOMEHTY
MOBIJOMJICHHSI CyO’€KTa 3BEpPHEHHS MPO PEe3yAbTaT HAJAHHS aJMIHICTPATHUBHOT
MOCITYTH.

10. OckapskeHHs pe3y/abTATIiB HAAAHHSA AAMIHICTPATUBHOI MOCJIYT

10.1. bynb-sika ocoba Mae MpaBoO MOJATH CKApPry Ha Ali 4u Oe3AISUIBHICTD
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aaMiHICTparopiB / mpaliBHUKIB LleHTpy, cyO'eKTiB HaJaHHSA aJMIHICTPATUBHUX
MOCIIYT, IKIIO BBa)Ka€, 110 HUMU MOPYIIEHO ii TpaBa, CBOOOIH YU IHTEPECH.

10.2. Cy6'exToM po3misiy CKapru Ha Ail UM Oe3AisUIbHICTh aJMIHICTPATOPIB,
peecTparopis, npauiBHUKIB LleHTpy € kepiBHUK LIeHTpY, KepiBHUK CY0'€KTa HaJaHHS
aJAMIHICTPATUBHUX MOCIYT, TEPUTOPIaIbHI Opranu MiHicTepcTBa IOCTULIIT YKpaiHH.

10.3. CyQ'ekToM po3MiIAy CKapru Ha Jli yu Oe3aisUIbHICTh KepiBHUKA LleHTpy
€ KEPYIOUHid CripaBaMi BUKOHABYOT'O KOMITETY MICBKOT pajiu.

10.4. KepiBHuk cy0'ekTa HaJaHHS aaMIHICTPATUBHUX IMOCIYr Ta 0oco0w,
BU3HAYEH] YNHHUM 3aKOHO/IaBCTBOM, 3000B’s13aH1 PO3MIAHYTH M BUPILIUTU CKapTy
BIJIMOBIAHO /IO BUMOT YMHHOTO 3aKOHO/IABCTBA YKpaiHM Ta 3a0€3MeurTH mepeaady
npuitHsITOrO piteHHs y LlenTp A5 qoBeneHHs Horo A0 BiioMa cy0’ €KTY 3BEpHEHHS.

11. BinnoBinanbHicTh y cdepi HATaHHA aAMIHICTPATUBHUX MOCJIYT

11.1. Y Bumanky BCTaHOBJICHHS (DaKTy MOPYIIEHHS BUMOT 3aKOHONIABCTBA 3
NUTaHb HAJaHHS aJMIHICTPATUBHUX TMOCIYT (TEpMIHIB PO3MISALY, MNPOLEAYpH
po3IIsIAY, pO3Mipy IUIaTH TOILIO) ajaMIHICTpaTopu / mpamiBHuku LleHTpy
1HGOPMYIOTH PO 11€ Oe3nocepeIHE KEPIBHUIITBO Ta/abo kepiBHUKaA LleHTpy.

11.2. Anminictparopu / npauniBHuku LleHTpy, BpaxoByrouu JaHi, 3aHECEHI B
eJIeKTPOHHY 0a3zy JaHuX, (GOpPMYIOTh Y NHCHMOBIN/€IEKTPOHHIN ¢dopMi mepernik
aMIHICTPATUBHUX TOCIYT Y pO3pi3l Cy0'€KTIB 3BEpPHEHHS, MO0 SKUX MOPYIIECHO
TEPMIHU TIJTOTOBKM Ta BHJA4l BUXIJHUX TMaKeTiB. Takuil mepenik JTOBOIUTHCS
KepiBHUKOM LleHTpy 70 BioMa MiCHKOTO TOJOBH / KEPIBHUKIB CYyO'€KTiB HaJaHHS
aMIHICTPATUBHUX MOCIYT ISl BXXUTTS 3aXO/IIB.

11.3. TlocamoBi ocobu cy0’ekTa HamgaHHS aIMIHICTPATHBHOI TOCIYTH Ta
npamiBHuKu LleHTpy 3a moOpylieHHS BUMOT 3aKOHOAABCTBA 3 TMUTaHb HAJIaHHS
aIMIHICTPAaTUBHUX TOCIYT HECYTh BUIMOBIAATBHICTH Y MOPSIKY, BCTAHOBICHOMY
3aKOHOJITaBCTBOM.

12. IlpukiHueBi M0JI0KeHHA

12.1. VYci mpaniBauku LleHTpy mpaIforoTh BiAIMOBIIHO A0 3aTBEPIKEHOTO
rpadika. ['padix pobotu mpamniBHuKiB L[eHTpYy ckimamaeTbes 3rifHO 3 BUMOTaMU
YIUHHOTO TPYIOBOTO 3aKOHOJABCTBA, 3aTBEP/IKYEThCS KepiBHUKOM LleHTpY.

12.2. O6mik BiAmpambOBaHOTO Yacy MpaiiBHUKIB L[eHTpy, 110 MpaiooTh 3a
3MIHHAM TpadikoM poOOTH, OOpaxoBYEThCSA 3 JOTPUMAHHSIM HOPMH TPHUBAJIOCTI
poGouoro gacy npu 40-rogmHHOMY POOOYOMY THKHI.

12.3. Cy6’extam rocnofjaproBaHHs, SIKi HaJlalOTh CymyTHI mociayru y LlenTpi,
PEKOMEHTyEThCSI TIPAIFOBATH 3T1IHO 3 Tpadikom podotu LleHTpy.

12.4. B IPUMIIIEHH] Lentpy 3IIHCHIOETHCS 17101000BE
B1/IEOCTIOCTEPEIKEHHS Ta (DI3UYHA OXOPOHA.

12.5. Bxim cTOpoHHIX OCI0 Ha Jpyrui, TpETik, YeTBEpTUH NOBEPXU
npuMilieHHst LleHTpy oOMexxeHuid 1 Moxe OyTHM [OOCTYNHHM 3a OKpEMUMU
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JTOPYYEHHSIMHU.

12.6. ¥Yci npauiBuuku LleHTpy 3000B’si3aHi B poOOYMH Yac HOCUTHU
Ha BUJIHOMY MICIIi CBOTO OJSTY HarpyAaHi Tabnuuku tuny «badge» 13 3a3HaueHHAM
Mp13BUIIA, IMEHI Ta MO0 0aTHKOBI, IO 1IEHTU(DIKYIOTH X 0COOY.

12.7. YV npumimienHi Llentpy Moxke 3a1HcHIOBaTHCS NPUIAOM TPOMAJsSH 3
O0COOMCTUX MUTaHb MICBKUM TOJIOBOIO, 3aCTYITHUKAMH MICHKOTO TOJIOBU 3 NMUTaHb
JISUTbHOCTI BUKOHABYMX OpPraHiB pajy, KEpIBHUKAMHU BUKOHABUMX OpraHiB MiChbKoOi
paau micta KponuBHUIIBKOTO.

Kepyrounii cipaBaMy BUKOHABYOI0
KOMITeTy MICHKOI paau AabBina BOHJIAPEHKO
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Honaroxk 1

1o Permamenty LlenTpy HanaHHs
aJIMIHICTpaTHBHUX MOCHYT y (opmari “IIpo3opwmii
odic” micra KponmuBHUIIBKOTO

[Ipumipna dopma rpadika mpuitomy cy0'eKTiB 3B€pHEHHS

3ATBEPI’)KEHO
Kepisuuk Llentpy

13 2

20 pik

I'padix npuiiomy cy6’exTiB 3BepHeHb y LleHTpi HagaHHs aaMiHICTPaTHBHUX MOCJIYT
y ¢popmari “IIpo3opuii odic” micra KponuBHHuIbKOrO

HasBa cy0'exra HagaHHs TIOHEI1JIOK BIBTOpPOK cepena YeTBep I’ ATHULIS cybora
aIMiHICTPaTHBHUX IOCTYT
2 3 4 5 6 7 8
Kepyrwuuii cinpaBaMu BUKOHABYO0I0
KOMITeTy MICbKOI paau AabBina BOHJIAPEHKO
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Honarok 2

1o Permamenty LlenTpy HanaHHA
aJMIHICTPATUBHUX IO CITYT

y hopmari “IIpo3opwuii odic” micra
KponusBHupkoro

(0J114(8
BXi/IHOT0 NMaKeTa IOKYMEHTIB

MIPUHHATO

(T.I.b. anminicTparopa abo npaiiBHuka L{eHTpy)

BiJ

(cy0’€eKT 3BEpHEHH)

MakeTa JIOKYMEHTIB, HEOOX1THUX IS OJIEp>KaHHS

(Ha3Ba aJAMIHICTPATUBHOI IOCIIYTH)

ITepenik TOKyMEHTIB

1. 3asBa

2.

3.

« » 201 p. peectpaiiitauii Ne

(ocoOucTuii migMUC aaMiHICTpaTopa (ILLB. agminicTpatopa abo mpariBHuka LleHTpy)

a6o mpauisHuka LleHTpy)

(migmuce cy6’exTa 3BepHEHHS) (ILLB.)

Criocib moBimoMIIeHHS Cy0’ €KTa 3BEpHEHHS
PO pe3yNnbTaT aaMiHICTPAaTUBHOI MOCITYTH

(TenedoH, eIeKTpOHHA aapeca Ta iH.)

Kepyrouuii cnpaBaMu BUKOHABYOI0
KOMITeTy MICbKOI paau AasBina BOHIAPEHKO
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Honarok 3

1o Permamenty LlenTpy HanaHHs
aJMIHICTPATUBHUX IO CITYT

y hopmari “IIpo3opwuii odic” micra
KponusBHupkoro

JIMCT ITPOXO/IDKEHHSA CITPABU

JI0 CIIPaBH BIT «__ » 201 p. peecrpaiiiiuuii Homep

MIPUHHATOT

(ILL.b agminictpaTtopa abo npaijiBHuKa LleHTpy)

BiJ

(HaiiMeHyBaHHS Cy0’ €KTa 3BEpPHEHHS)

JUTSI OZIEp>KaHHS

(Ha3Ba aJIMIHICTPATUBHOI MOCIYTH)

BHUKOHABCIb

(Ha3Ba cy0’€KTa Ha/laHHA aJMIHICTPAaTUBHOI MOCIYTH)

[lepenik TOKyMEHTIB

1.

2.

Otpumano « __ » 201 p. TEPMIH BUKOHAHHSA <« » 201 p.
(mocana mpeacTaBHUKA CyO’€KTa HaTaHHS (ocobucTurii miAmmUC) (ILLB.)

aJIMIHICTPATUBHOI MOCIYTH)

(ocoOucTuii miAMKC aaMiHICTpaTopa
abo mpauiBauka LleHTpy) (ILLB.

Lentpy)

Jlata BUKOHaHHS aJIMIHICTPATUBHOT MOCIYTH/ BIAMOBHU

OTtpumaHo ajMiHICTpaToOpoM
a0o npauiBHukoM LleHTpy « _» 201

Kepyrouuii cnpaBaMu BUKOHABYOI0
KOMIiTeTy MICHKOI paau

.

aaMmiHicTparopa abo  mpalliBHHUKA

«_» 201 _p.

(ocoOucTHrii MiAIMUC
aaMiHicTpaTtopa abo
npaiiBauka [eHTpy)

AabBina BOHJIAPEHKO




