3ATBEP/’KEHO

PosmopsiiskeHHsS MiChKOTO TOJIOBU
,»19” 6epe3ns 2021 poky Ned0

IHOJOKEHHSA
NPO BiJAL1 3 NUTAHb HATOPO/’KEHb
ylpasJiHHA nepcoHany KponuBHMIBKOI MicbKOI paaun

I. 3AT'AJIBHI ITOJIOKEHHSA

1.1. Bignin 3 nuTaHb HAropoJkeHb (Aajii — BIIAUI) € CTPYKTYPHHUM
HiAPO3ALIOM YIIpaBiIiHHSA nepcoHany KponuBHUILIBKOT MICBKOT pajiu.

1.2.  Biaain nignopsaKOBaHWM HayalbHUKY YIPaBIiHHSA TNEPCOHANTy, HOMY
MiAKOHTPOJIHHUH 1 MiI3BITHUM.

1.3.  Bianin y cBoilt qissnmpHOCTI KepyeThesi KoHcturyiiero Ykpainu, 3aKoHaMH
VYkpainu, nocranoBamu BepxoBHoi Paam Vkpainu, ykazamu 1 po3mOpsIKEHHSIMU
[Ipesunenta Ykpainu, moctaHoBamMH Ta po3nopspkeHHaMu KaGinety MiHICTpiB
VYkpainu, Haka3aMy MIHICTEPCTB Ta IHIIMX LIEHTPAJIbHUX OpraHiB BUKOHABYO1 BIAIH,
pIIEHHSIMU MICBKO1 pajiy, BUKOHABYOI'0 KOMITETY MICHKOI pajy, pO3NOPSAKEHHIMU
MicbKkoro rojoBu, PermamenTtom KponuBHuubKOi MiChKOi paau, PermamenTom
BUKOHaBYMX opratiB KponuBHuipkoi Micekoi pagu ta uuM IlonoxxeHHsaM.

1.4, TlomokeHHs TPO BLLAUT Ta 3MIHM JI0 HBOTO 3aTBEPIKYIOTHCS
PO3MOPSKEHHSAM MiCHKOTO TOJIOBH.

1.5. Ilpu3HaueHHs, TEpEeMINICHHS 1 3BUIBHEHHS TMpaIiBHUKIB  BIAALTY
3MIIACHIOETHCS BIMOBIMHO A0 3akoHy Ykpainu ,,[Ipo ciyxOy B opranax miciieBoro
camoBpsimyBanHs’, Komekcy 3aK0oHIB Mpo mpaio YKpaiHu.

I1. BABJIAHHS TA ®YHKIII BIIALTY

2.1. 3aBpanHs Bigginy

2.1.1. 3albesmeueHHsT HArOpPO/DKEHHS TPOMAISIH Ta TPYAOBUX KOJCKTHBIB
Jep>)KaBHUMH, O0JJACHUMHU Ta MICHKHMH BiJI3HAKaMH 3 HArOJ¥ 3aralibHOJICPKABHUX,
MICIIEBHX Ta IPO(DECIHHIX CBIT 1 FOBLIEIB.

2.1.2. 3abesneueHHs BEJICHHS IUIOBOJICTBA B YIIPaBIiHHI TIEPCOHAITY.

2.2 OcHoBHi ¢yHKOii Bigaiay

Bigain 3 nuTaHb HAropoJKeHb YOPABIIHHA MEPCOHANy BIAMOBIAHO MO
MOKJIaJICHUX HA HbOTO 3aBJIaHb:
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2.2.1. 3nilicHIOE 3aX0AM IIOJO HAropoJKEHHS TpPOMAJigH Ta TPYIOBUX
KOJICKTHBIB HlI[HpI/ICMCTB yCTAaHOB 1 OpraHi3aimiii MicTa 3 HaroAw AepXKaBHUX,
npodeciiHuX CBAT, TaM’SITHUX Ta IOBUICHHHX J1aT.

2.2.2. Po3po0nsie Ta KOHTPOJIOE CTaH BUKOHAHHS 3aXOliB 3 peaiizarii
[Iporpamu ¢iHaHcoBOro 3abe3neyeHHs] HaropoJKEHHs Bi3HAKaMM MICBKOI paju Ta
BUKOHABYOTO KOMITETY.

2.2.3. 3nilCHIOE MIATOTOBKY JOKYMEHTIB Ha MpUI0aHHS BiJI3HAK MICHKO1 pajiu
Ta BHUKOHABYOrO KOMITETY 3a KOUITH, NependadyeHi Ha motouHuil pik [Iporpamoro
(iHaHCOBOrO 3a0e3MeueHHs] HAropoJDKEHHS BiJ3HAKaMHU MICBKOI paau Ta
BUKOHABUOTO KOMITETY.

2.2.4. OmpanpboBye JTOKYMEHTH, IO HAAINIUIA Bil BUKOHABUMX OpPraHiB
MICBKOI pajiy IJisi pO3TJIsAYy KOMICIEIO 3 MUTaHb HArOPOIXKEHHS II0JI0 BlI3HAUYCHHS
JEp>)KaBHUMHM HaropojamMu Ta TPUCBOEHHS TOYECHUX 3BaHb, HArOPOIKCHHS
Bim3Hakamu Kabinery MinictpiB Ykpainu, BepxoBnoi Paau Ykpainu, Big3Hakamu
MICBKOT pajyd Ta BHUKOHABUOrO0 KoMiTeTy ,,3a 3acinyru” I, Il crymenis, IlodyecHoro
IpPaMOTOI0 MICHKOI paJid Ta BUKOHABYOI'O0 KOMITETY, MPUCBOEHHS 3BaHHS ,,[louecHuii
rpomMasisHUH MicTa KponuBHuUIpKoro”.

2.2.5. 3paificHIOE OpraHizaliiHo-MeTOAUYHE 3a0e3NeYeHHs AIsUTbHOCTI KOMICiT
3 MUTaHb HarOPO/KCHHS.

2.2.6. Posrmsimae  Marepianmd  Ta  TOTYE  PO3MOPSIAYl  JOKYMEHTH IIPO
320XOYCHHS Ta HArOpO/DKEHHS TPOMAJSH Ta TPYIOBUX KOJCKTHBIB IiIIPHUEMCTB,
yCTaHOB 1 opraHizaiiii micta. Bexe BianmoBigHUI 00JIiK HATOPOKEHUX.

2.2.7. 3abe3nedye HaneXHe 30epiraHHs MICBKUX BIJ3HAaK Ta HAropoJHHUX
JTOKyMEHTIB. Beie BIMOBIAHUI 00K BiI3HAK.

2.2.8. Hagmae weToau4yHy Ta KOHCYJIBTATUBHY JOIOMOTY BHUKOHABYHM
opraHamM MIChKOi pajli 3 TUTaHb MIATOTOBKA Ta OGOPMIICHHS JIOKYMEHTIB IIOJO
BiJI3HAYCHHS JICPKAaBHUMH, 00JIACHUMH Ta MICBKHMH HaropoiamMu.

2.2.9. 3nilicHIOE  OpraHi3alifHO-METOMYHE KEPIBHUIITBO MPOBEACHHIM
IIOPIYHOT OIIHKM BUKOHAHHS OOOB'S3KIB 1 3aB/IaHb MOCAJIOBUMH 0COOAMH MIiCIIEBOTO
CaMOBDsITyBaHHsI BAKOHABUMX OPTaHIB MICHKOT paj.

2.2.10. 3abe3neuye MIJITOTOBKY JTOKYMCHTIB 1010 3aCTOCYBaHHS
JTUCHHIUTIHAPHUX CTATHEHb Ta 3aXOJdIB JUCIUILIIHAPHOTO BIUIMBY JO IMPAIliBHUKIB
BUKOHABYMX OPTaHiB MICbKO1 paiy.

2.2.11. 3puificHIOE OpraHi3almifHO-METOJAMYHI 3aXOAW IOJO0 IMPOXOKCHHS
MPaKTHKH CTYJICHTAMHU BHUIIUX HABYAJIBHUX 3aKJIaJliB Y BHKOHABYMX OpraHaX MiChKOI
panu.
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2.2.12. Oopmiisie 1 BUAa€e Ciy’O0B1 MOCBITUEHHS MpalliBHUKaM BUKOHAaBUYHUX
OpraHiB MICBbKO1 paju.

2.2.13. T'oTye JOKYMEHTH JJIs BIAPSXKEHHSI MIPAL[IBHUKIB anapaTy BUKOHKOMY
B MeXax YKpaiHU Ta 3a KOPJOH.

2.2.14. OpranizoBye, peryiroe Ta KOHTPOJIOE CBOEYACHUN Ta SIKICHUN PO3TJIs
MpaliBHUKaMHU YTPaBIIHHA [EPCOHANY JENyTaTChbKUX 3BEPHEHb, 1H(OpMaALIHHUX
3amuTIiB, 3B€pPHEHb TPOMAJISIH, JIUCTIB MIAIMPUEMCTB, YCTAaHOB, OpraHi3allii 3 MUTaHb,
110 BITHOCSITHCS O KOMIIETEHII11 YIIPaBIiHHS.

2.2.15. Benme xypHamu BXIJHOI Ta BHUXIIHOI JOKYMEHTAIll YNpaBIiHHS
nepcoHany. 3ale3nedyye BEJEHHS KypHaTiB: OOJIKYy Ta peecTpallii 3BEpHEHBb
IpOMaJIsH.

2.2.16. OmnpuirofHIOE Ta OHOBIIOE Ha OQIiifHOMY CcalTi MICBKOI paau
iH(pOpMaIlifo, 0 CTOCYETHCS POOOTH BIALTY.

2.2.17. bepe y4actb y po3po01li CTPYKTYpH BUKOHABUMUX OPraHiB MICHKOI pajau
Ta iX IITaTHUX po3nuciB, [loJokeHb NPO BHUKOHABYI OpraHu, iX CTPYKTYpHI
TAPO3AUTH.

2.2.18. TlepeBipsie 1 KOHTPOJIOE JOTPUMAHHS TMPaBWI BHYTPIIIHHOTO
(cy>k00BOTO) TPYJIOBOTO PO3MOPAJIKY, BUMOT 3aKOHOABCTBA MPO MPAIlo Ta CIYyXO0y
B OpraHax MiCIIEBOTO CaMOBPSIYBaHHS Y BUKOHABUMX OpraHax MIChKOI paJiu.

2.2.19. 3aiimaeThCs po3pOOICHHSAM MPOEKTIB HOPMATUBHO-TIPABOBUX aKTiB, 110
HaJIeXKaTh 10 KOMIETEHIII BIILTY.

2.2.20. Posrasgae aenyTaTchKi 3BepHEHHs, 1H(OOpPMAIIiiHI 3alUTH, 3BEPHEHHS
IPOMAJISIH, JINCTH MIANPUEMCTB, YCTAaHOB, OpraHi3alliid 3 MUTaHb, IO BIIHOCATHCS 0
KOMITIETEHIIT BiIJIUTY, TOTY€E BIAMOBIII.

2.2.21. Hapae po3'scHeHHS, BeAe MPUHOM TpoMasiH 3 MHUTAaHb, IO HAJEXKaTh
710 KOMITCTCHITI1 BiILTy.

2.2.22. Po3pobnsie pexkomeHpamii Ta mpomo3uiii edeKTuBHUX (popm
MaTepialibHOTO 1 MOPAJIBHOTO CTHUMYJIIOBAaHHS TIEPCOHANY /10 BUKOHAHHS MOCAOBUX
000B’SI3KIB Ta 3aBJaHb.

2.2.23. Biggin 3aiiicHIOE IHIII IOBHOBAXXEHHS, MOKIAAE€HI Ha HBOTO
BIZAMOBIIHO 10 YAHHOTO 3aKOHOJAaBCTBA.

I11. TIPABA BIJIALTY

3.1. IloBeprath Ha JOONPALIOBAHHS JOKYMEHTH IpPO MPEACTABICHHS [0
B1/I3HAYEHHS JI€PKABHUMHU, 00JIACHUMHU Ta MICBKUMHU HAropoJiaM y pa3l BHECEHHs
iX 3 TMOpYWIEHHSM BHUMOI HaropoJHOIO 3aKOHOJIABCTBA JJIsI TPHUBEICHHS Yy
BIIIIOBIAHICTE 0O BUMOT.
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3.2. be3omiaTHO 01epKyBaTH B YCTAHOBIEHOMY 3aKOHOM NOPSJIKY BiJl OpraHiB
BUKOHABYOi BJIaJld, OPraHiB MICLUEBOIO CaMOBPSAYBaHHs, MIJIPHEMCTB, YCTAHOB,
oprasizaliiii He3aJ1eKHO BiJl (pOpM BIACHOCTI, TOKYMEHTH, 1H(OpMAILit0 1 3BITHI JaHi,
HEOOXI1IH1 UIT BUKOHAHHS MMOKJIAaACHUX Ha BT 3aBIaHb.

3.3. Bpatu yyacth y KOH(EpEHIsX, ceMmiHapaxX, KpPyIJIMX CTojlax TOoIUIo,
CIPUSITH, Y MEXaX KOMIIETEHLI1, Y iX MPOBEICHHI.

3.4. 3Bamyyatu mig Yac BUKOHAHHS 3aBAaHb, MOKJIAJACHUX Ha BUILI,
CHEIaNICTIB BUKOHABUMX OpraHiB MICBhKOi paau, MIJIPUEMCTB, YCTaHOB,
oprasizailiif, pajHUKIB, KOHCYJIbTaHTIB Ta EKCHEPTIB A0 PO3MJISAY MHUTaHb, IO
HaJeXaTh A0 X KOMIETEHIIIT (3a TOTOKEHHSM 3 1X KepIBHUKAMU).

3.5. BzaemoniaTu 3 oOpraHamu JIep>KaBHOT BHKOHABYOi BJaad, OpraHaMu
MICIICBOTO  CaMOBpSJIYBaHHS, a TakKOX 3 MUINPUEMCTBAMH, YCTaHOBAaMH,
opraHizamisMu ycix ¢GopM BJIACHOCTI IiJi Yac BUKOHAHHS TOKJIAJCHMX Ha BIIILUI
3aB/IaHb.

3.6. KopucrtyBaruch I1HIIMMH T[paBaMu, Mepeada4yeHUMH  YHUHHHUM
3aKOHOJABCTBOM Y KpaiHH.

IV. OPTAHI3ALISA AISJIBHOCTI BUYILTY

4.1.Opranizariss IisUIBHOCT1 BIIJAUTY 3I1MCHIOETHCS BIAMOBIAHO J0 BHUMOT
Permamenty KponuBHHIIBKOT MiChbKOi paau, PeriiamMeHTy BHKOHABUMX OpraHiB
KponuBHHUIIEKOT MiCBKOT paiv, iHIIMX HOPMATUBHO-IIPABOBUX AKTIB Ta PO3MOPSIUNX
JIOKYMEHTIB.

4.2. Biaaina CTBOPIOETHCS K CTPYKTYPHHM MIAPO3/1 YIIPaBIiHHS MTEPCOHATY
3TiHO 3 pineHHIM KponmuBHHUIIEKOT MICBKOT paJiH.

4.3. 3aragpHa YHCENBHICTH MPAIIBHUKIB BIIIITYy, Ha3BH IIOCAJ] Ta PO3MIpH
MMOCAJOBUX OKJIAJIB BHU3HAYAIOTHCS INTATHUM PO3IMHCOM, SKHH 3aTBEPIKYETHCS
MICBKHAM T'OJIOBOIO.

4.4, Bigaia o4oJIr0€ 3aCTYITHUK HadajdbHUKA YIIPABIIHHS — HAYaJIbHHUK BIIILTY
3 TMHWTaHb HAropo/KeHb  YIPABIIHHA TMEpPCOHANY, SKUW  Oe3MmocepenHbo
MIAMTOPSAIKOBAHUH HAYaIbHUKY YITPABIIIHHS MIEPCOHATY.

4.5. TloBHOBaXKCHHsSI 3aCTylHHKA HadaJlbHWKA YIPABIIHHA — HadaJbHHKA
BIIJIUTY Ta TPAIiBHUKIB BTy BU3HAYAIOTHCS 1X MOCAIOBUMH 1HCTPYKITISIMH.

4.6. 3acTYyITHUK HaYaJIbHWKA VYMPABIIHHSI — HAYaJbHUK BIIJAUTY 3 THUTaHb
HaropoJKeHb YIPaBJIiHHS NEPCOHAIY:

3MIMCHIOE  KEpPIBHUUTBO  JALUIBHICTIO  BIAJAULY, HECE€  MEPCOHAIbHY
BIIMOBIIAJIBHICTh 32 BUKOHAHHS MOKJIAICHUX Ha BT 3aBAaHb Ta QYHKITIN;



3abe3reuye MIATOTOBKY MPOEKTIB pIllIEHb MICHKOI paju Ta ii BUKOHABUYOTO
KOMITETY, PO3MOPSIKEHb MICHBKOTO TOJIOBU 3 MHUTaHb, 110 HaJEXaTh 10 KOMIIETCHITI]
BIJILTY;

OpraHizoBye poOOTy Yy BIIJUIl WIOJO0 BEJASHHS JIUIOBOJACTBA, OOJIKY Ta
3BITHOCTI,

Ja€ BIAMOBIIHI JOPYYEHHS MpalliBHUKaAM 100 BUKOHAHHS TMOKIQJCHUX Ha
BI/I/I1J1 3aB/IaHb;

3a0e3nedye JOTPUMAHHS MpalliBHUKAMU BIIAUTY TPYJAOBOI Ta BHUKOHABCBHKOI
JTUCIUIUTIHY, TIPABUII OXOPOHU TTparli;

CIpHsiE CHCTEMATUYHOMY I1JIBUILIEHHIO KBali(hiKallii MpaiBHUKIB BIAJLTY;

BXKMBA€ 3axXOJM IIOJ0 3a0XOUCHHs MpAIlIBHUKIB 3a YCIiXH B poboTi abo
OPUTATHEHHS iX J0 JUCHMIUIIHAPHOI BIAMOBIAAIBHOCTI 3a MOPYIICHHS TPYAOBO1
JUCIUTUTIHA B TIOPSJIKY, BCTAHOBJIEHOMY YMHHUM 3aKOHOJIaBCTBOM Y KpaiHU;

3AIMCHIOE 1HINI ITOBHOBa)KEHHS, IO BHUINIMBAIOTH 13 IOKJIAJEHUX Ha BIIJILI
3aBaHb.

INPUKIHIEBI ITIOJIO’KEHHSA

5.1. IlpunuHeHHS AISIBHOCTI BIIJAUTY 3AIACHIOETHCS BIAMOBIAHO 0 BHUMOT
YUHHOTO 3aKOHO[aBCTBA Ha MIJCTaB1 PIICHHS MICHKOT paju.

5.2. VYTpuMmaHHA BIiIAUTYy 3IACHIOETHCS 32 PAaxXyHOK KOIITIB MICBHKOTO
OIOIKETY.

Kepyrwoumuii cnpaBamu
BHKOHABY0I0 KOMIiTeTy MiCbKOI paau Csitnana BAJIAKIPEBA
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